JlonaTok 5

3ATBEPJI’KEHO

Haka3oM  KepiBHMKa  amapary
KuiBCBKOT0O OKpY’KHOIO
aZMiHICTpaTUBHOTO cyy Ne 7

B «23» ciuns 2018 poky

YMOBH

NPOBeJeHHSI KOHKYPCY HA 3aMillleHHSI BAKAHTHOI MOCAU CTAPILOTO
KOHCYJIbTaHTa Biainly mpaBoBoi, aHAJITHYHO-CTATUCTUYHOI po0OTH Ta
y3arajJibHeHHs Cy/10BOi NPaKTHUKHU (KaTeropis «B»)
KHiBCbKOIro OKpy:KHOI0 aAMIHICTPATHBHOIO CyAy

3arajbHi yMOBH

[TocamoBi 000B’A3KH

- - 3piiicHIoE 1H(OPMAIIHHO-aHATIITHYHE 3a0e3MeUeHHS
MiSTIBHOCTI CYy.

- [IpoBOIUTH y3aranbHEHHS poOOTH CymYy.

- BuBuae ta ananizye maTepiaiay 100 IiSTIBHOCTI CYy,
IHIIMX CYJOBHX OPraHiB Ta BiIMOBIIHHWIA BITYM3HSHUH i
3apyOiKHUI JIOCBII, 3abe3neuye HEOOX1THUMHA
MartepiajiaMH roJIOBY Cyay, 3aCTYITHUKIB TOJIOBHU CYNY.

- 3piiicHIOE aHaJi3 CTaHy AISUIBHOCTI CYAY, pO3pOOIeHHS
pillleHb 10JI0 OpraHizamii JISJIbHOCTI Cyay, BHUOIp
3ac001B OOTPYHTYBaHHS [IUX PillIeHb, OIIHKY HACIJIKIB 1X
3alpoOBa/DKEHHSI,  PO3pPOOJIEHHS  3aBJaHb, TPOTpam,
METOMIB 1 METOAMK TMIATOTOBKM Ta  peaisaii
YIPaBIiHCHKUX pilIEHb, aJIMiHICTpaTUBHUX
MMOBHOBA)KEHB TOJIOBU CYITy.

- Po3pobnsie mpomo3uiiii mOA0 YIOCKOHAJICHHS Ta
MiBUIICHHS e()eKTHBHOCTI pOOOTH CYAYy.

- bepe ydactp B opranizailii Ta IpOBEJICHHI 3acCiIaHb,
HapaJ, KoJierii, cemiHapiB, KOH(EpEeHIIH 3 BU3HAUEHUX
HOro KOMIETEHIII€I0 TUTaHb.

- Torye s ronmoBu cymy, 3aCTyITHHUKa TOJIOBU CY.NY,
KEepiBHUKA amapary Ta 3acTylHHKa KepiBHUKa amapary
HeoOXiHI 1H(OpMaIIHHO-aHATITHYHI 3alMCKH, JTOBIJIKH,
OTJISIIN, 3BITH, TPOEKTHU JOTMOBIACH TOIIIO.

- 3aificHIO€ poO0Yl KOHTAKTH 3 BIMOBITHUMU OpPTraHaMU,
YCTaHOBaMH, IMiJIPO3/UIaMH, €KCIIepTaMH Jep>KaBHUX
OpraHiB BJIaJiy Ta OPraHiB MiCLIEBOTO CAMOBPSAYBAHHS.

- ['orye matepianu 11 npoBeAeHHS npec-KOH(epeHLiH,
Opu¢iHriB  rojoBU  Cyday, Horo  3ycTpiued 3
NpeJCTaBHUKAaMU 3ac00iB MacoBoi iHpopmartii.

- BuBuae noBigomiieHHs 3ac00iB MacoBoi iHdopmaiiii,
rOTye TPOMO3UIl MO0 HEOoOXiIHOCTI pearyBaHHs
BIZIIIOBITHO 0 YMHHOI'O 3aKOHOIABCTBA.

- 3a0e3neuye pO3BUTOK iHPOPMALIWHUX 3B’SI3KIB MIXK
CyIOM Ta IHIIMMU OpraHaMu JepXaBHOi BIajH,
MiIPUEMCTBAMU, 00’ €THAHHSIMU TPOMAJISTH, HAYKOBHMH
Ta EKCIIEPTHUMH YyCTaHOBaMH, 3aco0aMd  MacoBOi
iHpopMmanii Toro.




- 3a JOpydYeHHSM TOJIOBH Cydy Ta KEpiBHUKA arapary
Cyly 3a0e3redye B3aEMOII0 3 TPABOOXOPOHHUMH Ta
IHIIMMH ~ JICP’)KaBHUMH ~ OpPraHaMH, T'POMAaJICBKHUMH
opraizauisiMu, 3acobamMu MacoBoi iHpopmarii 3 THUTaHb
3MIMCHEHHS TPABOCYJIsl Ta TOTYE BIJIIOBIIHI MaTepiajiy.
- Hagae npomo3utiii rooBi cyqy Ta KepiBHHKY arapary
Cyly IIOAO 3AIMCHEHHS OpraHi3aliifHOr0 KEepiBHHUIITBA
TiSTBHOCTI CYTy.

BukoHye 1HIN PO3MOPSJKEHHS TOJOBH CYyAy Ta
KepiBHUKA amapaTy CyAy 3 IUTaHb, IO HAJIEkKaTh IO
HOro KOMIIETEHIII].

YMOBH oriaTv mparti

[TocamoBwuii oknag — 3352 TpH.

- Haj10aBKa JI0 TT0CaI0BOI0 OKJIATy 3a PaHT BiJIITOBITHO
o nocranoBu Kabinery MinictpiB Ykpainu Bin
18.01.2017 Ne 15 ,,IIuTaHHs oruIaTH mpari mpariBHUKIB
nepKaBHUX OpraHiB’;

- Ha70aBKH Ta JOIUIaTH (BiIMOBIIHO /10 CTATTi 52 3aKOHY
Ykpainu ,,[Ipo gepxkasHy ciayx0y”).

[HdopMartist Ipo CTPOKOBICTh YU
0€3CTPOKOBICTh MPU3HAYCHHS HA TTOCALY

BGSCTpOKOBe IMPU3HAYCHHA

[lepenik TOKyMEHTIB, HEOOX1THHUX ISt
y4acTi B KOHKYpCI, Ta CTPOK X MOJIaHHS

1. Komist maciopra rpoMajisHuHa Y KpaiHH.

2. IlucemMoBa 3asBa TPO yd4acTh Yy KOHKYypCi i3
3a3HaYeHHSM OCHOBHUX MOTHBIB LOJ0 3aHHATTS MOCaaU
Jep’KaBHOI CIy:KOM, J10 SKOI J0JA€TbCi pE3OME Yy
TOBLIBHINA (popMi.

3. IIucemoBa 3as1Ba, B AKiM 0c00a MOBIIOMIISIE, IO J0 Hel
HE 3aCTOCOBYIOThCS 3a00pOHHM, BH3HAYEHI YaCTHHOIO
TpeThot0 abo ueTBepToro crarti 1 3akony Ykpainu «llpo
OUMILEHHS BJagu», Ta HAJa€ 3roJy Ha IPOXOHKEHHS
MepEeBIPKU Ta Ha ONPUIIIOJHEHHS B1IOMOCTEH CTOCOBHO
Hel BIJIMOBIIHO /10 3a3HaYEHOT0 3aKOHY.

4. OpwuriHajl TOCBIAYEHHS aTecTalii II0A0 BUIBHOTO
BOJIOJIIHHS JIeP>KaBHOIO MOBOIO.

5. Komis (xomii) JoKyMeHTa (JOKYMEHTIB) IIPO OCBITY.

6. 3anoBHEHa 0cO0OBa KapTKa BCTAHOBJIEHOTO 3pa3Ka.

7. Hexnapariiss ocoOu, YNMOBHOBKEHOI Ha BHKOHAHHS
¢byHKLINA nepkaBu ad0 MICLEBOTO CaMOBPSyBaHHA, 34
2017 pik.

JloxymenTu npuiimatrotbes A0 17 roauan 00 XBUIMH
9 mortoro 2018 poxy
M. KuiB, 6ynbBap Jleci Ykpainku, 26

Jlata, yac i Miciie MpOBEACHHS KOHKYPCY

3 15 mo 16 mororo 2018 poxy o 10 ronuni 00 XxBuiInH
M. KuiB, 6ynbBap Jleci Ykpainku, 26

[Ipi3BuIe, iM’s1 Ta MO0 OATHKOB1, HOMED
TenedoHy Ta ajpeca eneKTPOHHOT MOIITH
oco0wu, sika HaJla€ J0JJaTKOBY
iH(poOpMallio 3 MUTaHb POBEICHHS
KOHKYpCY

Tumomenko CiTiiana BomoaumupisHa
tenepon 207-80-60

KBanigikauiiHi BuMoru

3arajgpHl BUMOTA

Ocsita

BUI[a, HE HUXXYE CTYIMEHsS MOJIOAMIOTO OakaiaBpa abo
OakanaBpa 3a crnerniaabHicTIo «[IpaBo3HABCTBOY



http://zakon3.rada.gov.ua/laws/show/1682-18/paran13#n13
http://zakon3.rada.gov.ua/laws/show/1682-18/paran13#n13
http://zakon3.rada.gov.ua/laws/show/1682-18/paran14#n14

JlocBig pobotu

HEe TTOTpelye

BostoniHHS 1ep’KaBHOIO MOBOIO

BUTHHE BOJIOJIIHHS JICPKABHOKO MOBOIO

Bumoru no KOMIIETEHTHOCTI

Bumora

KoMnoHneHTH BUMOTH

SIKiCHE BUKOHAHHS ITOCTaBJICHUX
3aBJaHb

BMIHHSl BHpIITYBaTH KOMIUIEKCHI 3aBJaHHS Ta
JIOBOJIUTH X J0 KIiHIIEBOTO Pe3yibTary;

BMIHHS TIPAIFOBATH 3 1HPOPMAIII€IO;

BMIHHS BUPIITYBaTH KOMIUIEKCHI 3aBIaHHSI.

Komangna poboTa Ta B3aeMois

BMIiHHSI ITPAIFOBATH B KOMAH/II;
BMiHHS €()eKTHUBHOI CIiBIIpaIll 3 1HIIUMH.

TexHiuHl BMiHHSA

piBeHb JOCBITYCHOTO KOprcTyBava. JloCBi
pobotu 3 opicanm makerom Microsoft Office
(Word, Excel, Power Point) a6o 3
anprepHatuBHUM naketoM Open Office, Libre
Office.

BIJIbHE KOPUCTYBAaHHA 3aKOHOaB4OI0 Oa3oro Liga

Oco0ucricHl KOMIIETEHIIIT

BMIHHS TIPAIFOBAaTH B CTPECOBUX CUTYAIisX;
BiJIMTOBIAAIbHICTE 1 MyHKTYQJIbHICT;
YBKHICTh JIO JICTAJICH;

IHIIIaTUBHICTE;

Opi€HTAIlis HA CAMOPO3BHTOK;

Ipodeciiini 3HaHHA

Bumora

KoMneTeHTHI BUMOrH

S3HaHHS 3aKOHOIABCTBA

Koncrutynii Ykpainuy;
3akony Ykpainu «IIpo nepxxaBHy ciiyx0y»;
3akony Ykpainu «[Ipo 3ano0iranHs Kopymuii»

3HaHHS CTIELIaJIbHOTO
3aKOHOJaBCTBA, 1110 MOB’s3aHe 13
3aBIaHHSIMU Ta 3MICTOM pOOOTH
NIep>KaBHOTO CIYXKOOBIIS
BIJIIIOBIAHO 1O II0CaJg0BOI
1HCTpYKLIi (TOJ0KEHHS PO
CTPYKTYpPHUH HiAPO31T)

Konekc anMiHICTpaTUBHOTO Cy/IOYMHCTBA
Ykpainu;

3akoH Ykpainu «IIpo 3BepHEHHS TPOMAISHY;
3akoH Ykpainu «lIpo goctyn 1o my0aidHoi
1Hpopmarii»,

[HCTpyKIIis 3 A1IOBO/ICTBA B aIMIHICTPATUBHUX
cynax YkpaiHu;

[TonoxeHHAM PO MOPSAOK KOPUCTYBAHHS
aBTOMATH30BAHOIO CUCTEMOIO JOKYMEHTOOOITY
KuiBCbKOTro OKpY»KHOTO aIMiHICTPAaTUBHOTO Cy1ly

3HaHHS 3aKOHOJABCTBA Yy cdepi
CYZOYCTPOIO

3akoH Ykpainu «IIpo cynoyctpiii i cTatyc
CYIUTIBY.

3HaHHS CTaHIAPTIB MOBEAIHKI
NIEP>KaBHOTO CITYKOOBIISI —
MpaliBHUKA Cyy

3araibpHi MpaBUIa €TUYHOT TOBEIIHKH JIEP>KaBHUX
CITY>KOOBIIIB Ta MOCAJA0OBHUX OCI0 MICIIEBOTO
CaMOBpsITyBaHHS;

[IpaBusia moBeAIHKY MpalliBHUKA CYY.




