Honartok 4

3ATBEPJI’KEHO

Haka3oM  KEpiBHMKa  amapary
KuiBcbKOIro OKpy>XHOTO
aJMiHICTpaTUBHOTO cyny Ne 32

Bix «24» kBiTHs 2018 poky

YMOBH

NpOBeJeHHSI KOHKYPCY HA 3aMillleHHSI BAKAHTHOI MOCA/IU KOHCYJIbTAHTA CYAy
Bimgisty npaBoBoi, aHAJITHYHO-CTATUCTUYHOI POOOTH Ta y3arajJbHEHHS CYA0BOL

NPaKTHKHU (KaTeropis «B»)

KuiBCbKOro OKpyKHOTr0 aAMIHICTPATHBHOIO CyAy (CTPOKOBE NMPU3HAYEHHS)

3arajbHi yMOBH

[TocagoBi 000B’sI3KU

- - 3pailicHIOE 1H(GOPMAIIHHO-aHATITHYHE 3a0e3MeUeHHS
TiSTBHOCTI CYTy.

- [IpoBoauTH y3araibHEHHS POOOTHU CY1y.

- BuBuae ta anamizye maTepiaiay moa0 MisTIBHOCTI CYIy,
IHIIMX CYAOBHUX OPraHiB Ta BiAMOBIAHHWIA BITYM3HSHUH 1
3apyOikHUI  J0CBim,  3a0e3redye  HEOOXITHUMH
MaTepiajJaMH roJIoBy Cyay, 3aCTYITHUKIB F'OJIOBHU CYAY.

- 3piiicHIOE aHaJi3 CTaHy AISUTBHOCTI CYAy, pO3pOOICHHS
pillleHb 1[OJI0 OpraHizamii IiSIBHOCTI Cyay, BHOIp
3ac00iB OOTPYHTYBaHHS [IUX PIllICHb, OIIHKY HACTIIKIB 1X
3alpoBa/KEHHS, PO3pOOJICHHS  3aBlaHb, MPOTpam,
METOMIB 1 METOAWK TIJATOTOBKM Ta  peaizarii
YIIPaBIIHCBKUX pillieHb, aJIMIHICTPAaTUBHUX
MTOBHOBA)KEHB TOJIOBU CY/Ty.

- Po3pobnse mpomo3uilii moa0 yIOCKOHAJICHHS Ta|
M1IBUILIEHHS €(EKTUBHOCTI POOOTH CYIy.

- bepe yuactp B opranizailii Ta IpOBElIEHHI 3acCiIaHb,
Hapaj, KOJerii, ceMiHapiB, KOH(epeHill 3 BU3HAYCHUX
HOTO KOMITETEHIII€10 TUTaHb.

- Torye ang ronoBu cyay, 3acCTYNHUKA TOJOBU CYAY,
KEepiBHUKa amapary Ta 3acTyllHHKa KepiBHUKa amnapary
HeoOXiHi iH(popMalliiHO-aHATITHYHI 3aITUCKH, JOBIIKH,
OTJISITTH, 3BITH, POEKTHU JIOTIOB1IEH TOIIIO.

- 3nificHIOE po0OYl KOHTAKTH 3 BIAMOBIIHUMH OpraHaMH,
yCTaHOBaMH, MIAPO3AUIaMH, EKCIepTaMu Jep>KaBHUX
OpraHiB BJIaJU Ta OPTraHiB MiCI[EBOTO CAMOBPSTYBaHHS.

- Totye martepianu ansi mpoBeneHHS Mpec-KoHpepeHilii,
OpudiHriB  romoBu  cyay, Horo  3ycrpiued 3
MpeACTaBHUKAMH 3ac001B MacoBoi iH(popmariii.

- BuByae moBimomieHHs 3aco0iB MacoBoi iHdopmaiii,
rOTye TIPOTMO3MINI IIOA0 HEOOXIMHOCTI pearyBaHHs
BiJIMOBIHO JI0 YMHHOTO 3aKOHO/IaBCTBA.

- 3ale3neuye pO3BUTOK 1HGOPMALIMHUX 3B’SI3KIB MIXK
CylOM Ta IHIIUMU OpraHaMd JepXaBHOI BIAJH,
MiIPUEMCTBAMH, 00’ €THAHHSIMH TPOMAJISTH, HAYKOBHMH
Ta eKCIePTHUMH yCTaHOBaMH, 3aco0aMu  MacoBOi
iH(dopmaii To1o.




- 3a J0opydYeHHSM TOJIOBU CyAy Ta KepiBHUKa amapary
cyny 3abe3redyye B3a€EMOJII0 3 TMPAaBOOXOPOHHUMH Ta
IHIIMMHA ~ JEp)KAaBHUMU ~ OpTaHaMd, TPOMaJChKUMU
oprasizarisimMu, 3acobamMu MacoBoi iH(opmarllii 3 MUTaHb
3I1HCHEHHS MPABOCY LIS Ta TOTYE BiIOBITHI MaTepiajH.
- Hagae mpomo3wuilii royioBi cyny Ta KEpiBHUKY amapary
Cyly WIIOAO0 3MIMCHEHHS OpraHi3amiifHOrO KEpiBHHUIITBA
NISITBHOCTI CyTy.

BukoHye iHIII pO3MOPSIKCHHS TOJOBU CyIy Ta
KEepiBHMKA amapaTy CyAy 3 IUTaHb, 10 HAJIEKaTh 0
HOro KOMIIETEHIIIT.

YMOBH OIUIaTH Mpari

ITocanoswuii okman — 4400 rpH.

- Haj0aBKa JI0 TTOCaJ0BOT0 OKJIAy 32 PaHT BiJMOBITHO
o mocranoBu Kabinety MiHicTpiB YKpaiHu Bix
18.01.2017 Ne 15 ,,IlutanHs omyiaTu mpari NpariBHUKIB
nep)kKaBHUX OpraiB”(31 3MiHaMH);

- Ha70aBKH Ta JOIUIaTH (BiIMOBIIHO /10 CTATTi 52 3aKOHY
Ykpainu ,,[Ipo gepxkasHy ciayx0y”).

[Hdopmartis Ipo CTPOKOBICTH YK
0€3CTPOKOBICTh MPU3HAYCHHS HA TIOCATy

CTPOKOBE PU3HAYCHHS HA MEPioj AEKPETHOI BIAITYCTKH
OCHOBHOTO TIpaIliBHUKA

[lepenik TOKyMEHTIB, HEOOX1THUX JJIS
y4acTi B KOHKYpCI, Ta CTPOK X MOJIaHHS

1. Komist maciopra rpoMaisHuHA Y KpaiHHu.

2. IlucemMoBa 3asBa mpoO y4yacTb Yy KOHKYypCi i3
3a3HaUYEHHSM OCHOBHMX MOTHUBIB LIOJ0 3alHATTS M1OCAAU
Iep>KaBHOT CIy:KOM, N0 SKOI J0JAa€TbCsi pe3loMe Yy
OBUTBHIH (opmi.

3. IInceMoBa 3as1Ba, B AKiH 0c00a MOBIIOMIISE, IO 0 Hel
HE 3aCTOCOBYIOTBHCS 3a00pOHH, BH3HAYCHI YaCTHHOIO
TpeThoro abo yeTBepToro craTTi 1 3akony Ykpainu «lIpo
OUMIICHHS BJaAW», Ta HaJa€ 3rojly Ha MPOXOJKEHHS
NEPEeBIPKU Ta Ha ONPUIIOJHEHHS BiJIOMOCTEH CTOCOBHO
Hei BIIMIOBITHO J0 3a3HAYEHOTO 3aKOHY.

4. OpuriHaq TOCBIJYEHHS arecTalii MO0 BIILHOTO
BOJIOZIIHHS JIEP>KaBHOIO MOBOIO.

5. Komis (xomii) qokyMeHTa (JOKyMEHTIB) IIPO OCBITY.

6. 3aroBHEeHa 0c000Ba KapTKa BCTAHOBJIEHOTO 3pa3Ka.

7. Hexmapariissi ocoOu, YNMOBHOBa)KE€HOI HAa BHUKOHAHHS
¢GyHKIIN nepkaBu a0 MICIIEBOIO CaMOBPSAYBAaHHS, 34
2017 pixk.

JloxymenTtu npuitmatotses 10 17 rogunau 00 XBUIMH
13 tpasns 2018 poky
M. KuiB, 6ynbBap Jleci Ykpainku, 26

Jlata, yac 1 micue NpoBeAEHHSI KOHKYPCY

3 17 no 18 tpasust 2018 poxy o 10 roauni 00 XxBunuH
M. KuiB, 6ynbBap Jleci Ykpainku, 26

[Ipi3Buile, iM’s Ta MO OATHKOB1, HOMEP
TenedoHy Ta agpeca eJIeKTPOHHOI MOIITH
ocobu, sika HaJae T0IaTKOBY
iH(OopMaIliro 3 TUTaHb TPOBEICHHS
KOHKYpPCY

Tumomenko Citnana BononumupisHa
tenedon 207-80-60

KBauaigikauiiini Bumoru

3arajgpHi BUMOTHA

OcsiTa

BUINlA, HE HWXXYE CTYIMEHS MOJOAIIOTO OakaiaBpa abo
OakanaBpa 3a cremianbHicTio «[IpaBo3HaBCTBO»



http://zakon3.rada.gov.ua/laws/show/1682-18/paran13#n13
http://zakon3.rada.gov.ua/laws/show/1682-18/paran13#n13
http://zakon3.rada.gov.ua/laws/show/1682-18/paran14#n14

JlocBin poboTu

He ToTpedye

BomnoniaHs 1epKaBHOIO MOBOIO

BUIbHE BOJIO/IIHHS JICPKABHOIO MOBOIO

BuMoru 10 KOMIEeTEeHTHOCTI

Bumora

KoMnoHnenTu BUMOru

SIkicHe BUKOHAHHS ITOCTABIICHUX
3aBJ1aHb

BMIHHSI BUPIIIYBaTH KOMIUIEKCHI 3aBIaHHS Ta
JIOBOJIUTH 1X JIO KiHIICBOTO PE3yJIbTaTy,

BMIiHHSI MIPAIIOBATH 3 iH(OpMAIIi€TO;

BMiHHS BUPIITYBaTH KOMIIJIEKCHI 3aBJaHHS.

Komannna poboTa Ta B3aEMoIist

BMIHHS IIPAIlOBaTH B KOMaH/I;
BMiHHS €()EKTHBHO] CITIBITpalli 3 IHIIMMH.

TexuiuHl BMiHHS

PIBEHb JIOCBITYEHOTO KOpUCTyBayda. JlocBizg
pobotu 3 opicauM makerom Microsoft Office
(Word, Excel, Power Point) a6o 3
anprepHatuBHUM nakeToM Open Office, Libre
Office.

BiJIbHE KOPHUCTYBaHHS 3aKOHO/1aBYOI0 Oa3oro Liga

OcobucTicHI KOMITETEHLIT

BMIHHS [IPAILfOBaTH B CTPECOBUX CUTYALIsIX;
BiJIMOBIAANIBHICTh 1 MYHKTYaJIbHICTB;
YBAXKHICTb JIO JIETAJICH;

1HIIaTUBHICTE;

Opi€HTAITisl HA CAMOPO3BHTOK;

3HaHHS CTaHAAPTIB MOBEIIHKA
IepP’KaBHOTO CITY>KOOBIIS —
MpaliBHUKA CYAy

3aranpHi MpaBuiIa €TUYHOI TOBEIIHKH JISPKaBHUX
CIIy’k00BIIIB Ta OCAZOBHUX 0CI0 MiCIIEBOTO
CaMOBpsITyBaHHS;

[IpaBuia moBeiHKY NpaIliBHUKA CY1Y.

IIpodeciiini 3HaHHA

Bumora

KoMneTeHTHI BUMOrH

SHaHHS 3aKOHOIAaBCTBA

Koncrutynii Ykpainuy;
3akony Ykpainu «IIpo nepxaBHy ciy:x0y»;
3akony Ykpainu «IIpo 3ano0iraHHs Kopymuii»

3HAHHS CIIELIAIBHOTO
3aKOHOJABCTBA, IO OB’ sI3aHe 13
3aBJIaHHSMU Ta 3MICTOM POOOTH
TIEP’KaBHOTO CITYKOOBIISI
BIIMOBIAHO IO OCAI0BOL
IHCTPYKUIi (TIOJI0KEHHS PO
CTPYKTYpPHUH MiJIpO3/IiI)

Kopekc aaMiHICTpaTUBHOIO CYA0OYMHCTBA
VYkpainu;

3axoH Ykpainu «IIpo 3BepHEHHS TpOMalsin»;
3akoH Ykpainu «IIpo goctyn 1o nmyoaiqHoi
iH(popMarii»,

[HCTpYKIIIS 3 TI7TOBO/ICTBA B aIMIHICTPATUBHUX
cynax YkpaiHu,

[TosiokeHHAM PO MOPSAI0K KOPUCTYBAHHS
ABTOMAaTH30BAHOIO CUCTEMOIO IOKYMEHTOO0ITry
KuiBCbKOTO OKPYKHOTO aJIMIHICTPATUBHOTO CYly
3akoH Ykpainu «IIpo cynoycrtpiii i cratyc
CYIJTIBY.
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