JlomaTok 6

3ATBEPJ/I’)KEHO

HaKa3oM  KEpiBHMKa  amapary
KHIBCBKOTO OKPY’KHOTO
aaMiHicTpaTUBHOTO cyay Ne 59

Bi1 «8» mucrtomnaaa 2017 poky

YMOBHA

NMPOBEACHHS KOHKYPCY HA 3aMillleHHSI BAKAHTHOI
MOCaJaM CyI0BOr0 po3nopsiAHuKa (kareropist «B»)
KHiBCBKOro OKpy»KHOro agMiHiCTPATHBHOIO CyAy

3arajabHi yMoBH

[TocamoBi 000B’A3KH

- 3aiiicHIOE TepeBipKy Ta 3abe3neuye TOTOBHICTH 3aily
CyJIOBOTO  3acCilaHHsi 4YM T[PHUMIIIEHHS, B SKOMY
IUTAHYETHCS  TPOBEJCHHS  BHUI3HOTO  3aciaHHS, [0
CIIyXaHHS CHOpaBU 1 JOTOBiAa€ TPO iX TOTOBHICTH
TOJIOBYIOUOMY.

- 3abe3neuye Oe3nedyHi yYMOBHM poOOTH CyAIsM Ta|
MpaIrjiBHUKaM amnapary Cyay B 3aJi Cyl0BOTO 3aCilaHHS,
IHIIOMY TPUMIIIEHH], B pa3l MPOBEACHHS CYAOM
BUI3HOTO 3aCiJaHHS.

- 3 ypaxyBaHHSIM KUIBKOCTI MiCllb Ta 3a0e3NeUYCHHS
MOPSAJIKY IT1]T 4ac CyI0BOTO 3aCiIaHHS BU3HAYA€ MOKIUBY
KUTBKICTh 0Ci0, 10 MOXYTh OyTH TPHCYTHI B 3aii
Cy/IOBOTO 3aCiJlaHHs, Ta BU3HA4Ya€ KOHKPETHI Micls iX
PO3MIIIIEHHS.

- Oronomrye mpo BXiA 1 BUXiJ CyIy Ta MPOIOHYE BCIM
IPUCYTHIM BCTaTH.

- 3abe3neuye BUKOHAHHS YyUaCHUKaMU CYI0BOTO IPOIECY
Ta oco0amMu, SKIi € B 3all CyIOBOrO 3aciJaHHS,
PO3MOPSATKEHb TOJIOBYIOYOTO.

- 3ampolinye, 3a po3MOPSKEHHIM T'OJIOBYIOUOI0, 10 3a1y
CYJIOBOTO 3acCiflaHHs CBiJIKIB, €KCIIEPTIB, MEepPEKIagaviB Ta
IHIIMX YYaCHUKIB CYIOBOTO MPOIIECY.

- BuxoHye po3mOpsSKEHHS  TOJIOBYIHOYOTO  IPO
OpUBEACHHS JO TPUCATH T[epeKiagada, eKCIepTa)
BIAMOBIIHO 10 3aKOHOJABCTBA.

- 3ampoilye A0 3aldy CYAOBOIO 3acilaHHs CBiJIKIB Ta
BHUKOHY€E BKa31BKHM T'OJIOBYIOYOI0O II0JI0 MPUBEACHHS 1X 10
MPUCSTH.

- 3a BKa3IBKOIO TOJIOBYIOUOTO TiJ Yac CYIOBOTO
3acilaHHs NpUHMae BiJl YYaCHHUKIB MpOILECY AOKYMEHTH
Ta 1HII MaTepiaju 1 mepeaae a0 Cyay.

- BokuBae 3ax0/1iB 110/10 BUJIATEHHS, 32 PO3MOPSIHKEHHSIM
TOJIOBYIOUOTO, 13 3aJy CyAOBOTO 3acimaHHS oci0, sKi
NPOSBISIOTE HEMOBAry N0 CyAay abo MOpyIIyIoTh
TPOMAJCHKHUI MOPSIOK.

- 3BepTaeThCs 10 MPALBHUKIB MPABOOXOPOHHHUX OpPraHiB
MinicTepcTBa BHYTPIIIHIX CHpaB YKpaiHU 3 MPUBOAY
CIOpUSIHHS Yy TIATPUMAaHHI TPOMAJICBKOTO TOPSIKY,
3aTpUMaHHS Ta TMPUTSITHEHHS JIO aAMIHICTPaTHUBHOI




BIJIMOBIIAIBHOCTI 0Ci0, SKi MPOSIBJISIOTH HENOBAry o0
CyIy Ta MOPYUIYIOTh TPOMAJICHKHI MOPSAIOK.

- 3ale3neuye JOTPUMAHHSA BHUMOI IIPOLECYaTbHOIO
3aKOHOJABCTBA  LIOJ0  BUKIIOYEHHS  MOXJIMBOCTI
CIUIKYBaHHS JTOTUTAHUX CYJOM CBIJKiB 3 THMH, SIKUX
Cy/ 1€ HE JOTHUTAB.

- 3abe3nedye BHKOHAHHS BHUMOI IPOLECYaJIbHOIO
3aKOHOJIAaBCTBA IIOJIO TMPOBEICHHS 3aKPUTOTO CYJOBOTO
3acilaHHs Ta BXKHMBA€E 3aXOJIB 10 OOMEXKEHHS BXOMY JIO
3aJly Cy/IOBOTO 3aCilaHHS CTOPOHHIX OCi0.

- OpranizoBye y pa3i HEOOXITHOCTI B3a€EMOJII0 13
CHeUiaTbHUMHU  TiIpo3aiiaMu  opraHiB  MiHicTepcTBa
BHYTPIIIHIX clIpaB YKpaiHu 3 MUTaHb COUIBHUX JIIH I0JI0
HNIATPUMAHHS TPOMAACHKOTO TOPSAAKY B IMPUMILIEHHI
Cyay Ta B 3aJli Cy/IOBOTO 3aCiIaHHSI.

- VYxuBae 3axojiB O€3MeKH MOJ0 HEAOMyIICHHS
BUBEJACHHS 3 Jaay 3aco0iB (IKCYBaHHS CyJIOBOTO
npouecy o0cobaMM, MPUCYTHIMM B 3all  CYAOBOIO
3acigaHHs.

- Jlnsa 3abe3nedeHHs] HEBIIKIAJAHOTO PO3IUIAy CIpPaBU 3
MWTaHb, M0 BHHHUKJIM B TIpoleci ii ciayxaHHS, 3a
PO3MOPSADKEHHSIM TOJOBYIOUOIO 3[IMCHIOE TEPMIHOBY
JIOCTaBKY B YCTAaHOBH Ta OpraHizailii, a Takox (i3UYHUM
oco0aMm JIMCTIB, BUKIIUKIB, IHIIUX IOKYMEHTIB.

- IIpy BUHUMKHEHHI HaJ3BUYAWHUX OOCTaBUH (TIOXKEXKa,
BUSIBJICHHSI BHOYXOHEOE3MEUHUX MPEAMETIB, 3aTOIICHHS
TOIIO) TOBIAOMJISIE KEPIBHUKIB CyAy Ta OpPTaHIi30BYE
BHUKJIMK CIEIIATbHUX CITYXKO.

- BuxoHye 1HIII  PO3MOPS/PKEHHS  TOJIOBYIOUOTO,
JOPYYCHHS KepIBHHUKA arapaTy Cyay 11010 3a0e3meueHHs
HAJIeKHUX YMOB JUIsl IPOBEACHHS CYJJOBOTO 3aCilaHHS.

YMOBH OILIaTH Mpalli

[TocanoBwuit oxnam — 2750 rpH.

- Hag0aBKa /10 MOCaZ0BOro OKJIaly 3a paHT BIAMOBIAHO
1o nocranoBu KaGinery MinicTpiB Ykpainu Bif
18.01.2017 Ne 15 ,IIutanHs omuiaTy mpari npaiBHUKIB
JepP>)KaBHUX OpPraHiB’’;

- HaJ0aBKU Ta JOTIATH (BIAMOBIAHO 10 CTaTTi 52 3aKOHYy
VYkpainu ,,IIpo nepxxaBHy ciyx0y”).

[H(dopMartis Ipo CTPOKOBICTH YK
0€3CTPOKOBICTh MTPU3HAYCHHS HA ITOCALY

6630TpOKOBe IIPpU3HAYCHHA

[lepenik TOKyMEHTIB, HEOOXITHUX JIJIS
y4acTi B KOHKYPCI, Ta CTPOK X MOJaHHS

1. Komist naciopra rpoMaissHiHa Y KpaiHu.

2. IluceMoBa 3asiBAa PO y4yacTb Yy KOHKypCl 13
3a3HAYEHHSIM OCHOBHUX MOTHBIB JUIsl 3alHATTS MOCaau
Jep)KaBHOI CIyXOHU, 10 $KOi JOJA€TbCS pe3loMe Y
JOBUIbHIN (opMi.

3. ITuceMoBa 3asBa, B gKiii 0co0a MOBIIOMIISE, IO A0 HeEl
HE 3aCTOCOBYIOTHCSI 3a00pPOHHM, BH3HAYEHI YACTHHOIO
TpeThoro abo yerBepTolo ctarti 1 3akony Ykpainu «llpo
OUMILEHHS BJIagW», Ta HAJA€ 3rOJy HA MPOXOKEHHS
NEepeBIPKH Ta Ha ONMPWIIOJHEHHS BiJOMOCTEH CTOCOBHO
Hel BIATMOBITHO /10 3a3HAYEHOTO 3aKOHY.

4. OpwuriHan MOCBITYEHHs aTecTalii M[0JI0 BUILHOTO
BOJIOJIIHHS JIEPKABHOIO MOBOIO.

5. Komis (xomii) TokyMeHTa (JOKyMEHTIB) ITPO OCBITY.



http://zakon3.rada.gov.ua/laws/show/1682-18/paran13#n13
http://zakon3.rada.gov.ua/laws/show/1682-18/paran13#n13
http://zakon3.rada.gov.ua/laws/show/1682-18/paran14#n14

6. 3anoBHEHa 0cO00BA KapTKa BCTAHOBJICHOTO 3pa3Ka.

7. Hexnapariisi ocoOu, yIMOBHOBa)XCHOI HA BUKOHAHHS
GyHKIIH nepxaBu ab0 MICIIEBOTO CaMOBpSIyBaHHS, 3a
2016 pik.

HoxymenTu npuitmatotbest 10 17 rogunu 00 XBuinH
28 nucronana 2017 poky
M. Kuis, OynbBap Jleci Ykpainku, 26

Jlara, gac i miciie mpOBEJCHHS KOHKYPCY

3410 5 rpymus 2017 poxy o 10 roauni 00 XBHITUH
M. Kui, OynbBap Jleci Ykpainku, 26

[Ipi3Buie, iM’s Ta IO OaTHKOBI, HOMEP
TenedoHy Ta agpeca eJIeKTPOHHOI OIITH
oco0wu, sika HaJla€e J10JJaTKOBY
1H(pOpMaIlito 3 TUTAaHb TPOBEJACHHS
KOHKYPCY

Tumomenko Caitiiana BonogumupisHa
tenedon 207-80-60

KBanidikauiiini Bumoru

1 OcsiTa

BUIIlA, HE HIKYE CTYIMEHS MOJIOAMIOTO OakaiaBpa abo
OakanaBpa 3a crieniaabHicTIO «[IpaBo3HABCTBO»

2  |ocBig pobotu

HE MOTpedye

3  |BosogiHHS JIep:KaBHOIO MOBOO

BUTbHE BOJIOJIIHHS JIEP>KaBHOIO MOBOIO

BuMoru 10 KOMIeTeHTHOCTI

Bumora

KoMmnonenTu Bumoru

1 SIKicHE BUKOHAHHS [TIOCTABJIEHUX
3aBIaHb

- BMIHHS BHpINTyBaTH KOMIUICKCHI 3aBIaHHS Ta
JOBOJMTH 1X JI0 KiHIIEBOTO Pe3yJbTary;

- BMIHHS IIPAIfOBAaTH 3 IHPOPMAITI€TO;

- BMIHHS BUPINIYBAaTH KOMIUICKCH1 3aBIaHHSI.

2 Komanana po6oTa Ta B3aeEMo/Iist

- BMIHHS IIPAIfOBaTH B KOMaH/Ii;
- BMIHHS €()eKTUBHOI CIIBIIpaIll 3 IHITHMH.

3 TexuiyHl BMIHHSI

- piBEHB JOCBIIUEHOro KopucryBada. J{ocin
po6otu 3 opicaum makerom Microsoft Office
(Word, Excel, Power Point) a6o 3
anprepHatuBHUM maketom Open Office, Libre
Office.

- BUIbHE KOPHCTYBaHHS 3aKOHOAaBYOIO 0a3oro Liga

4 OcoOHCTICHI KOMITETEHIT

- BMIHHSI [IPAIIOBATH B CTPECOBUX CUTYAIIIfX;
- BIJIMOBIIaJIbHICTD 1 MYHKTYaJIbHICTh;

- YBKHICTbD JI0 JICTAJICH;

- IHII[1aTUBHICTD;

- OpieHTAIlis HA CAMOPO3BHTOK;

IIpodeciiini 3HaHHA

Bumora

KomnerenTHi BUMOrn

1 3HaHHSA 3aKOHOJaBCTBa

- Koncrurynii Ykpainu;
- 3axony Ykpainu «IIpo nepxaBHy ciayx0y»;
- 3akony Ykpainu «IIpo 3amobiraHHs KOpymiii»

2 3HaHHA CIELIAIEHOTO
3aKOHOJIaBCTBA, IO TIOB’sA3aHe 13
3aBJaHHSMHU Ta 3MICTOM poOOTH
NIepKABHOTO CITY»KOOBIISI
BIAMOBIIHO JIO HOCAA0BOI
IHCTPYKLIi (TTOJ0XKEHHS PO
CTPYKTYpPHUH MiIpO3/i)

- Kopaekc agmiHICTpaTHBHOTO Cy1I0UMHCTBA
VYkpainuy;

- [HCTpyKIIis 3 ALIOBOJICTBA B aAMIHICTPATUBHUX
cyaax YKpaiHu,

- TlonoxxeHHs PO MOPSAAOK CTBOPEHHS Ta
JSITBHOCTI CITYXKOU CYJTOBHX PO3MOPSAHUKIB;

- IHcTpykuiro npo nopsiioK poOOTH 3 TEXHIYHUMHU
3aco0amu (iIKCYBaHHS CY/I0BOTO MPOILIECCY;




[HCTpYKILiS PO MOPAIOK 3a0e3MeueHHs
CTapIIMMU CYIOBUMH PO3TOPSTHUKAMH
IPOBE/ICHHS CY/I0BOTO 3aCilaHHs, X B3a€EMOJII 3
PaBOOXOPOHHUMH OpTraHaMHU.

3HaHHS 3aKOHOJABCTBA y cdepi
CY/IOYCTpPOIO

3akon Ykpainu«lIpo cynoyctpiii i craTyc
CYIUTIBY.

3HaHHS CTaHJApPTIB OBEAIHKU
NICPKABHOTO CITY)KOOBIIS —
MpaniBHUKA CyILy

3aranpHi IpaBUJIa €TUYHOT MOBEIIHKA JCPKABHUX
CITy>kOOBIIIB Ta TIOCAOBUX 0CI0 MICIIEBOTO
CaMOBDSITyBaHHS,

[IpaBuna moBeAiHKY MpaIliBHUKA CYY.
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