JonaTok 2

3ATBEPIDKEHO

HaKa30M KepIBHUKA amapary
KuiBChKOr0o OKpy)HOT0
aaMiHiCTpaTUBHOTO cyay Ne 25
Bix «18» motoro 2020 poky

YMOBHA

NPOBeIeHHS KOHKYPCY HA 3aMilllcCHHS] BAKAHTHOI I0CAH KOHCYJIbTAHTA CYy1y
Binainy npaBoBoi, aHAJITHYHO-CTATUCTHYHOI POOOTH Ta y3arajbHEHHS CyA0BOI

npakTuKM (KaTteropist «B», mixkareropii «B2»)

KuiBCbKOro OKpyKHOro aAMiHICTPaTUBHOIO cyay (0e3cTpoKOBe NPU3HAYCHHA)

3arajabHi yMoBH

[TocamoBi 000B’A3KH

- 3naiiicHioe  1HOpMAaIIHHO-aHATITHYHE 3a0€3MeYeHHs
TISUTBHOCTI CYITY.

- [IpoBOIUTH y3araapHEHHS pOOOTH Cyy.

- BuBuae Ta ananizye maTtepiaiu 11010 ASUTBHOCTI CyYy,
IHITUX CY/ZOBUX OPraHiB Ta BIAMOBIIHWMA BITUYM3HSHHUM 1
3apyODKHMM  JTOCBIf, 3abe3neuye  HEOOXITHUMU
MarepialaMH TOJIOBY Cyly, 3aCTYITHUKIB TOJIOBH CYY.

- 3milCHIOE aHATI3 CTaHy JISTILHOCTI Cyy, PO3pOOIeHHS
pillieHb IOJ0 OpraHizamii ASUTBHOCTI Cymay, BHOIp
3ac001B OOTPYHTYBaHHS IIUX PillIeHb, OIIIHKY HACTIIKIB iX
3alpoBa/KEHHS, pO3pOOJIeHHsS  3aBJaHb, MpoOTpam,
METOMIB 1 METOAWK IArOTOBKM Ta  peanizarii
YIPaBIIHCHKUX pIIlICHB, aJAMIHICTPaTHBHUX
MOBHOBA)KEHb TOJIOBU CY/y.

- Po3pobnsge mpomo3umii 1mOJ0 YAOCKOHAJCHHA Ta
MiJBUIIEHHS €(PEKTUBHOCTI pOOOTH CYy.

- bepe ydactp B opranizaiii Ta mpoBelIeHHI 3aciaHb,
Hapaj, KoJierid, ceMiHapiB, KOHPEPEHIIi 3 BU3HAYCHUX
HOro KOMITETEHIIIEI0 TTUTAHb.

- Totye ans ronoBu cydy, 3acCTyIHUKA TOJOBU CYAY,
KepiBHUKa amapaTry Ta 3acTyIHHKa KEpiBHHMKa amapaTy
HEoOXiaHI 1HpOpMaIlITHO-aHAITHUYHI 3alMCKH, JTOBIIKH,
OTJISIAU, 3BITH, IPOEKTHU JOMOBIAEH TOIIIO.

- 3nilicHI0€ po60Yl KOHTAKTH 3 BIMIOBITHUMH OpraHaMH,
yCTaHOBaMH, MIAPO3AUIAMH, €KCIepTaMH JIepKaBHUX
OpraHiB BJIaJIY Ta OPraHiB MICIIEBOTO CAMOBPSTyBaHHS.

- ['oTye matepianu 11 MpOBEACHHS Mpec-KOH(EpeHLiH,
OpuQIHriB  TOJOBM  Cydy, HOro 3ycTpiued 3
npeIcTaBHUKaMU 3ac001B MacoBoi iH(opMaIrii.

- BuBuae moBigomiieHHs 3ac00iB MacoBoi iH(popmMailii,
roTye TMpPOMO3MIi 1100 HEOOXITHOCTI pearyBaHHs
BiJIMOBITHO JI0 YMHHOTO 3aKOHO/IaBCTBA.

- 3abe3neuye poO3BUTOK iH(POPMALIHHUX 3B’SI3KIB MK
CyIOM Ta IHIIMMH OpraHaMy Jep)KaBHOI BIAJH,
HiANPUEMCTBAMH, 00’ €THAHHSIMU TPOMAJSH, HAYKOBHUMH




Ta EKCHepTHHUMU YCTAaHOBAMH, 3aco0aMH MacoBOi
iH(popMaii Tomo.

- 3a JOpy4YeHHSM TOJIOBU Cyly Ta KEpiBHHKa amapary
Cyly 3abe3rnedye B3a€EMOII0 3 TPABOOXOPOHHHMH Ta
IHIIUMU ~ JIepKaBHUMU  OpraHamMi, TI'pPOMaJCbKUMHU
opraizaiisiMmu, 3aco6amMu MacoBoi iH(opmalii 3 MUTaHb
3MIICHEHHS IPABOCYI Ta TOTYE BiIOBITHI MaTepiaim.
- Hamae mpomo3utiii royioBi cyay Ta KepiBHHKY amapary
Cyoy INOJO 3IIMCHEHHsS OpraHi3alifHOTO KEpiBHUIITBA
TSUTBHOCTI CYY.

- BuxoHye iHIII pO3MOPSIKEHHS TOJIOBH CyAy Ta
KepiBHMKA amapary Cyay 3 IMHTaHb, IO HAaJEXaTh JIO
HOro KOMITETEHII11.

YMOBU OIIaTH Mparii

[Tocamosuii oxman — 5090 rpH.

- HaJ0aBKa /10 0CaJ0BOro OKJIAy 3a paHr BIANOBIIHO
no nocraHoBu KaGinery MinicTpiB YKpaiHu Bij
18.01.2017 Ne 15 ,,ITutanHs oniaTH mparii npamiBHUKIB
JIepKaBHUX OpraHiB”(31 3MIHaMu);

- Ha10aBKH Ta J0IUIaTh (BiAMOBIIHO /10 CTAaTTi 52 3aKOHY
Ykpaian ,,IIpo nepxxaBHy ciayx0y”).

[HbOpMartis Ipo CTPOKOBICTH YU
0€3CTPOKOBICTh MPU3HAYEHHS Ha MOocaay

0e3CTpOKOBE MPU3HAUEHHS

[lepenik TOKyMEHTIB, HEOOXITHUX JIJIs
ydacTi B KOHKYpPCi, Ta CTPOK iX MOIaHHS

Ocoba, sika Oaxxae B3ATH yd4acThb Yy KOHKYpCI, I0Ja€
KOHKYpPCHI KoMmicii uepe3 €auHUN TmOpTanm BaKaHCIH
nepxaHoi cyxom HAJIC taky indopmartiro:

1) 3asBy mpo ydacTh y KOHKypCi i3 3a3HAUYCHHSIM
OCHOBHHX MOTHBIB IIOI0 3aHHSATTS 1OCaa 3a (OPMOFO 3riHO
3 mopatkoM 2 o [Topsiky mpoBeieHHsT KOHKYPCY Ha 3aHHSATTS
MoCaJl JICPKaBHOI  CITY)KOW, 3aTBEP/KEHOTO IOCTAHOBOIO
Kab6inery Minictpie Ykpainu Big 25.03.2016 p. Ne 246 (B
penaxitii Bix 27.11.2019 p. Ne 962);

2) pestome 3a (opmoro 3rigHo 3 momatkoM 2 10
Ilopsinky DOpoBeneHHS KOHKYpCY Ha 3alHATTS Iocajn
JepKaBHOI CITy)KOW, 3aTBEpIPKEHOro mocraHoBoro KabiHery
MinictpiB Ykpaiam Big 25.03.2016 p. Ne 246 (B pemakmii Big
27.11.2019 p. Ne 962), B sikoMmy OOOB’SI3KOBO 3a3HAYAETHCS
Taka iHhopMaIlis:

- TIpi3BHIIE, iM’s1, 10 0ATHKOBI KaHAWUIATA;

- PpeKB3UTH JOKYMEHTa, IO IOCBiAd4ye 0co0y Ta
MiATBEPHKYE TPOMAISHCTBO Y KpaiHu;

- TIATBEp/DKEHHS HAsSBHOCTI BIiIIOBIMHOTO CTYIICHS
BHIIOI OCBITH;

- MiATBEP/PKEHHS PiBHS BUTHHOTO BOJOJIHHS JIEPKABHOIO
MOBOIO;

- BIZIOMOCTI TIPO CTa)K POOOTH, CTaX AEPKABHOI CITy:KOH
(3a HasABHOCTI), JOCBiJ pOOOTH HA BIATIOBITHUX MOCA/IAX;

3) 3asBy, B sKiii TIOBimoMIise, 1m0 10 Hel He
3aCTOCOBYIOTHCS 3a00pOHH, BU3HAYEH1
YaCTUHOIO TPETHOI0 abo uerBepTolo ctaTTi | 3akoHy Ykpainu
“IIpo oummieHHd Biagu”’, Ta HAJA€ 3rofy Ha IMPOXOKEHHS
[EpEeBIpKH Ta Ha ONPHJIIOJHEHHS BiJIOMOCTEH CTOCOBHO Hel
BiJITIOBiTHO JI0 3a3HAYEHOr0 3aKOHY;

SAxmo ocoboro, sika Oaxxae B3ATH Y4acThb y KOHKYPCI,
HE3WIEKHO Bl o00CTaBUH MOJaHO JAeKjiapaliio  ocolwu,
VIIOBHOB&)XKEHOI Ha BHUKOHaHHA (YHKUIM xgepxaBu abo



https://zakon.rada.gov.ua/laws/show/246-2016-%D0%BF#n199
https://zakon.rada.gov.ua/laws/show/1682-18#n13
https://zakon.rada.gov.ua/laws/show/1682-18#n14

MICLIEBOI'O CaMOBPSITyBaHHS, 32 MHUHYJIHH piK, ii MOBTOpHE
MOJaHHS HE BUMAra€ThCsl.

Oco0a, sika BUsBUJIa 0a)kaHHS B3ATH y4acTh Y KOHKYPCI,
MOXKE IOJaBaTH JOAATKOBY iH(OpMaLilo, siKa MiATBEPIIKYE
BiJITIOBITHICTh BCTAHOBJICHUM BHMOTaM, 30KpeMa CTOCOBHO
HOTIEpEe/IHIX ~ pe3yNabTaTiB  TEeCTyBaHHS, JAOCBiLy poOOTH,
npodeciiHuX KOMIIETEHTHOCTEH, pemyTallii (XapaKTepHCTHKH,
PEKOMEH JTallii, HAyKOBI1 IyOJIiKallii TOII0).

HdepxaBHi ciy)00BILIi JEep>KaBHOTO OpraHy, B SKOMY
NPOBOAUTBCS KOHKYPC, SIKi OakalOTh B3ATH y4acTb
KOHKYPCI, IIO/IAI0Th JIUIIIE 3asIBY MPO Y4aCTh Y KOHKYPCi.

Ha enexkTpoHHI JOKYMEHTH, 1110 MOJAIOTHCS YIS y4acTi y
KOHKYpPCi, HaKIagaeThCsl KBaNi(iKOBAaHUH  ENEKTPOHHUHI
IMAIAC KAaHAUIaTa.

Joxkymentu npuiimaiorbes 10 18 roa. 00 xs.

27 awroro 2020 poky.

JloiaTkoB1 (HEOOOB I3KOB1) TOKYMEHTH

3asBa MO0 3a0e€3MEUYCHHS PO3YMHHM IPUCTOCYBAaHHSM 3a
dbopmoro 3rizHo 3 gomatkoM 3 1o [lopsaky mnpoBeneHHs
KOHKYPCY Ha 3afHSATTS 1Mocaj Jep:KaBHOI CITyKOu

MicIie, yac Ta jata MmovyarKky npoBeIeHHS
KOHKYPCY/TIEpEBIPKH BOJIOTIHHS
1HO3EMHOIO MOBOIO, IKa € OJHICIO 3
odiriitnux moB Paan
€Bponu/TecTyBaHHS

Jara mouarky TecryBanHs 04 6epesns 2020 poky o 10
roanHi 00 xBrIMH
M. Kuis, 6ynbBap Jleci Ykpainku, 26

[IpizBuie, iM’s Ta 110 OATHKOBL, HOMEP
TenedoHy Ta ajpeca eNeKTPOHHOT MOIITH
oco0u, sika HaJla€e J0JJaTKOBY
iH(pOpMaIlito 3 TUTaHb TPOBEICHHS
KOHKYPCY

Tumomenko Caitnana Bonoaumupisaa
tenedon 207-80-60

Kpauaidikauiiini BumMoru

3arajgbpHi BUMOTHA

1 Ocsira BHINla, HE HIKYE CTYIEHS MOJIOAIMOTo OakaiaBpa abo
OakanaBpa 3a crieniaabHicTIO «[IpaBo3HABCTBOY»
2  |\Hocaig pobotu HEe TToTpelye
3 BosoaiHHS 1epKaBHOIO MOBOIO BUIbHE BOJIOJIIHHS JIEP>KaBHOIO MOBOIO
BuMoru 10 KOMNeTeHTHOCTI
Bumora KoMnoneHTH BUMOIH
1 YMiHHSI TIPAIFOBATH 3 - piBeHb JOCBIAYEHOr0 KopucTyBada. JlocBin
KOMII’ FOTEPOM pobotu 3 odpicanm makerom Microsoft Office
(Word, Excel, Power Point) a6o 3
anprepHatuBHuM maketom Open Office, Libre
Office.
- BUIbHE KOPHUCTYBaHHS 3aKOHOJaBYOK 0a3010
Liga;
- BOJIOJIHHS IMOIIYKOBOIO cHcTeMOlo Internet/
2 J1110B1 SIKOCTI - 3JaTHICTh KOHIIEHTPYBATUCh HA JIETANSX;
- YMIHHA JOTPUMYBATUCh CYOOpIMHALI;
- BMIHHS BU3HAYaTH MPIOPUTETH;
- YMIHHS TIpalOBaTH B KOMaH/II;
- ONEpPaTUBHICTE;
- 3JaTHICTh NMPUIMATH 3MIHU Ta 3MIHIOBATHUCH.
3 OcoOucTiCHI SIKOCTI - BIAIOBIJANIBHICTD,
- JUCHMIIIIHOBAHICTE;




TaKTOBHICTb;

1oBara Jio iHIIuX;
eMoIIiifHa CTa0LILHICTD;
KOMYHIKa0ebHICTh;
IHI1aTUBHICTB.

Mpodeciiini 3HanHs

Bumora

KomnerenTHi BuMorn

SHaHHS 3aKOHOIABCTBA

Koncrurymii Ykpainu;
3akoHy Ykpainu «lIpo nepxaBHy ciy:k0y»;
3akony Ykpainu «[Ipo 3amo0iranHs KOpyYIITii»

3HAHHSI CIICHIATBHOTO
3aKOHOJABCTBA, 1110 OB’ sI3aHe 13
3aBJaHHSAMHU Ta 3MICTOM poOOTH
NEP>KaBHOTO CITYKOOBIIS
BIJIIOBIAHO IO IIOCAA0BO1
IHCTPYKIIi (TI0JIOKEHHS PO
CTPYKTYpPHUH H1APO3LT)

Kogekc aaMiHiCTpaTUBHOTO CYyJJOUYMHCTBA
VYkpainu;

3akoH Ykpainu «IIpo 3BepHEeHHs TpoMasisiny;
3akoH Ykpainu «IIpo nocryn 1o my6aigHO1
1HpopMalii»,

[HCTpYKIIiS 3 ATOBOACTBA B MICLIEBUX Ta
aneNAIiiHuX cyfax YKpaiHu;

[TostokeHHAM PO NOPSAJOK KOPUCTYBAHHS
aBTOMaTH30BAHOIO CUCTEMOIO IOKYMEHTOOOIrY
KuiBCbKOTo OKpY»KHOTO aIMIHICTPAaTUBHOIO CYy
3akoH Ykpainu «IIpo cynoyctpiii i cTaTyc
CYITIBY.
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