Jonmarok 10

3ATBEPJI’KEHO

HaKa3oM  KEpiBHMKa  amapary
KHIBCBKOTO OKPY’KHOTO
aaMiHicTpaTuBHOrO cyay Ne 144
Bix 24 rpyansa 2019 poky

YMOBHA

NMPOBEACHHS KOHKYPCY HA 3alHATTA MOCAAH CEKPeTaps Cy10BOr0 3aCiIaHHs
Binginy 1okymMeHTaIbHOT0 320€e31e4eHHS | KOHTPOJII0 (KaHLeJ sIpis)
(kateropist B) KHiBCbKOro OKpYy:KHOI0 aAMiHiCTPATUBHOIO Cy1y

(0e3cTpoKoBe MpU3HAYEHHS )

3arajabHi yMoBH

[TocamoBi 000B’A3KH

- 3A1liCHIOE Cy/I0B1 BUKJIMKU Ta MOBIJOMJIEHHS y CIIpaBaXx,
SK1 3HaXOJAThCS Y MPOBA/DKEHHI CYJIl, B TOMY YHUCI1 y
CIpaBax 3 0OMEXEHUM JIOCTYIIOM.

- 3niiicHIOe 0opMIIEHHS Ta PO3MIIIEHHS CIHUCKIB CIpaB,
MPU3HAYCHHX JIO0 PO3TIISITY.

- IlepeBipsie HasBHICTH 1 3’ICOBY€E MPUYMUHU BIICYTHOCTI
0ci0, SKMX BUKIMKAHO JIO Cydy, 1 JOTMOBIZAE TPO II€
TOJIOBYFOUOMY CY/IJII.

- 3milicCHIOE TIEPEeBIPKY 0Ci0, SKi BHKJIMKaHI B CYJIOBE
3acilaHHsl, Ta 3a3HaYae Ha MOBICTKAxX yac nepeOyBaHHS B
cy/i.

- 3abe3meuye  (IKCYBaHHS  CYAOBOTO  3aciTaHHS
TeXHIYHUMHU 3acobamMu 3rigHO 3 [HCTpyKIi€r Tmpo
nopsiAoK (PIKCyBaHHSI CyJIOBOTO TMPOIECY TEXHIYHUMH
3acobamu.

- Bene xypHan cyfoBOro 3acilaHtsi, IpOTOKOJI CYA0BOTO
3acigaHHs.

- Buroromnse xomii cygoBUX pilIeHb y cCHpaBax, sKi
3HAXOATHCS B MPOBAHKEHHI CYII.

- 3pilicHioe oOpMIICHHS MJIsI HAaNpaBJICHHS KOIIH
CYIOBHUX pilIEHb CTOPOHAM Ta IHIIUM ocobaM, SKi
OepyTh ydacTb y cmpaBi i QakTu4yHO He Oynu
NPUCYTHIMH B CYZIOBOMY 3aCilaHH1 IIPH PO3IIIsA/1 CIIPABU.
- Bunucye BUKOHaBYI JIUCTH Yy CIpaBax, 3a SKUMH
nepen0aueHO HerailHe BHUKOHAHHS Ta NPO CTATCHEHHS
mrpady 3a HEABKY 10 CyAy.

- Odopmitoe Matepiaau CyIOBHUX CHpaB 1 3IiHCHIOE
nepeaady crpas 0 KaHLEAPii cyay.

- [Ticns KO’KHOTO CyIOBOTO 3acifaHHs Hajae iH(popMallito
Opo pe3yabTaTH pO3IJILy COpaBU  JUIl  BHECEHHS
BIIMOBIHUX 3aMUCIB B OOJIKOBO-CTaTUCTUYHY KapTKy Ta
BEJICHHS BIQNOBIIHOTO OONIKY CIpaB, MPU3HAUEHHUX M0
PO3IIIANY.

- Y pa3i BiICYTHOCTI B CYIOBOMY 3aciJaHHi
PO3MOPSTHIKA BUKOHYE HOTO (YHKITII.

- BukoHye iHIII JOpYy4eHHsS CyIi, KepiBHUKa amapary
cyny, HavyalbHUKAa  Bimainy — JOKyMEHTaJIbHOTO
3a0e3neueHHs] 1 KOHTPOJIIO (KaHLENsApisd) Ta MOMIYHUKA




CyIUIl, IO CTOCYIOTBCSI Oprasizarii po3risiay CYIOBHX
CIIpaB.

YMOBH OIIaTy mparti

[Tocamosuii oxman — 4690 rpH.

- Hag0aBKa JI0 OCaI0BOT0 OKJIAAY 3a PaHT BiIMOBIIHO
1o nocraHoBu Kabinery MinictpiB Ykpainu Bin
18.01.2017 Ne 15 , IIutaHHs OTUIATH Mpalli MPa[iBHUKIB
Jep >KaBHUX OpraiB”’(31 3MiHaMM);

- Hap0aBKy Ta JOTUIATH (BIAMOBITHO 10 cTaTTi 52 3aKOHY
VYkpainu ,,[Ipo gepxaBHy ciryx0y”).

[HpOopMaLis PO CTPOKOBICTH UK
0€3CTPOKOBICTh MPU3HAYCHHS HA TTOCALY

0e3CTpOKOBE IIPHU3HAUCHHS

[lepenik JOKyMEHTIB, HEOOXITHUX IS
y4acTi B KOHKYPCI, Ta CTPOK iX TOJaHHs

Ocoba, sika Oaxkae B3ATH y4aCThb Y KOHKYpCI, MOJA€]
KOHKYpPCHI KoMmicii 4yepe3 €auHUI mopTanm BakaHCiH
nepxaHoi ciny)x6u HAJIC taky iHdopmartito:

1) 3asBy npo ydvacTh y KOHKypCi i3 3a3HaueHHIM
OCHOBHHUX MOTHUBIB IIOAO 3aHHATTS Mocajau 3a (GopMOro 3TriHO
3 nogatkoM 2 1o Iopsaky nmpoBeneHHst KOHKYpCY Ha 3aiHATTS
1ocajl JIPKaBHOI  CITY)KOW, 3aTBEP/KEHOTO IOCTAHOBOIO
Kab6inery MinictpiB Ykpainu Big 25.03.2016 p. Ne 246 (B
penaxiii Bix 27.11.2019 p. Ne 962);

2) pesiomMe 3a (opmoio 3rimHo 3 momatkoM 27 110
Ilopsinky 1poBEeNEHHS KOHKYpCY Ha 3adHATTA I0Cajl
JIepKaBHOT CITY)KOM, 3aTBEP/PKEHOro IocTtaHoBow KabiHeTy
MinictpiB Ykpaiam Big 25.03.2016 p. Ne 246 (B pemakiii Big
27.11.2019 p. Ne 962), B sxoMy 0OOOB’S3KOBO 3a3HAYAETHCS
Taka iHpOopMaIris:

- TIPI3BHUIIE, iM s, TT0 OATHKOB1 KaHAM/IATA;

- PEKBI3MTH JOKYMEHTa, IO TOCBimUye ocoly Ta
MIATBEPIKYE TPOMATHCTBO Y KpaiHu;

- TIATBEP/UKEHHS HAsBHOCTI BIAMIOBITHOTO CTYIICHS
BHIIOI OCBITH;

- MATBEPKEHHS PiBHS BUILHOTO BOJIOMIHHS JEP:KaBHOIO
MOBOIO;

- BIIOMOCTI TIPO CTa)K POOOTH, CTaX AEP>KaBHOI CITy>KOH
(3a HassBHOCTI), MOCBiA poOOTH Ha BIAMOBITHUX TI0CAAX;

3) 3asBy, B sKiii TIOBimoMIisie, MmO g0 Hel He
3aCTOCOBYIOTHCS 3a00poHH, BH3HAYEHi
YaCTHHOIO TPEThOI0 a0 HeTBepTolo cTaTTi | 3akoHy YKpaiHu
“IIpo ouunieHHs BIagu”, Ta HAaJa€ 3oy Ha HPOXOIKEHHS
MepeBipKA Ta Ha OIPHIIOJHEHHS BiJOMOCTEH CTOCOBHO HEi
BiJITIOBiTHO JI0 3a3HAYEHOT0 3aKOHY;

Skmo ocoboro, ska Oakae B3ATH y4acTh Y KOHKYPCI,
HE3QJIOKHO BiM 00CTaBUH TMONAHO JIEKJIapalilo  0coOH,
VIIOBHOBa)XXEHOI Ha BUKOHAHHA (YHKIIN JepkaBu  abo
MICIIEBOTO CaMOBPSyBaHHS, 32 MHHYJIWH piK, il TIOBTOpHE
HO/IaHHS HE BUMaraeThCs.

Oco0a, sixa BUsBMJIAa 0a)KaHHS B3ATH y4acTh Y KOHKYPCI,
MOXKE€ TIOJ]aBaTH JOAATKOBY IH(OPMAIIif0, SKa MiATBEPIKYE
BIIMOBIZHICTE BCTAHOBJIICHUM BHMOTaM, 30KpeMa CTOCOBHO
MOTIEpE/IHIX ~ Pe3yNbTaTiB  TECTyBaHHS, JAOCBiLy poOOTH,
npodeciiHuX KOMIIETEHTHOCTEH, pemyTalii (XapaKTepHCTHKH,
pEeKOMeH1allii, HayKoBi MmyOtikaLii ToImo).

HdepxaBHi ciny00BLII JepKaBHOIO OpraHy, B SKOMY
MPOBOAMNTHCS KOHKYpC, #AKi 0OaXaroThb B35TH Y4acTb Yy
KOHKYpC1, OAAIOTH JIUIIIE 3asBY PO y4acTh Yy KOHKYPCi.



https://zakon.rada.gov.ua/laws/show/246-2016-%D0%BF#n199
https://zakon.rada.gov.ua/laws/show/1682-18#n13
https://zakon.rada.gov.ua/laws/show/1682-18#n14

Ha enexTpoHHI JOKYMEHTH, 11O IOJAIOTHCS I y4acTi y
KOHKYpPCi, HaKIagaeThCsl KBaNi(iKOBaHUH  ENEeKTPOHHUHI
HINUC KaHUAATa.

Joxkymentu npuiimarorbscs 10 18 roa. 00 xs.
05 ciuns 2020 poky.

JlonatkoBi (He0OOB SI3KOB1) JOKyMEHTH

3asBa IOJO 3a0€3MeYCHHsS] PO3YMHUM IPUCTOCYBAHHIM
3a  ¢opmoro 3rigHo 3 gomatkoM 3 gmo Ilopsaky
MPOBEJICHHS KOHKYPCY Ha 3alHATTS MOcCaa JEp>KaBHOL
CITYXOHn

Micrie, Jac Ta JiaTa mo4arky npoBeIcHHS
KOHKYPCY/TIEpEBIpKH BOJIONIHHS
IHO3E€MHOIO MOBOIO, IKa € OIHICIO 3
odiriitnux moB Paau
€Bponu/TecTyBaHHS

Jara movarky TectyBanHs 13 ciuns 2020 poky o 10
roauHi 00 XBUITUH
M. Kuis, OynbBap Jleci Ykpainku, 26

[Ipi3BuIe, iM s Ta 10 OGATbKOB1, HOMEP
TenedoHy Ta agpeca eJIeKTPOHHOI OIITH
oco0u, siKka HaJja€e 0/1aTKOBY
1H(pOopMaIlito 3 TUTAaHb TPOBEICHHS
KOHKYpCY

Tumomenko Ceitnana Bonoaumupisaa
tenedon 207-80-60

Kpanijgikauiiini BumMmorn

OcsiTa

BUI[Aa, HE HIW)KYE CTYNEHS MoJioamoro OakanaBpa abo
OakarnaBpa 3a crieniaabHicTIO «[IpaBo3HaBCTBO»

JlocBig poboTH

HE MoTpedye

BosoaiHHS 1epKaBHOIO MOBOIO

BUTbHE BOJIOJIIHHS JIEP>KaBHOIO MOBOIO

BuMoru 10 KOMIETEHTHOCTI

Bumora

Komnonenru BuMoru

YMiHHSI TIPAIFOBATH 3
KOMIT FOTEPOM

- piBEHb JOCBIAUYEHOTO KopucTyBada. JlocBin
pobotu 3 odpicanm makerom Microsoft Office
(Word, Excel, Power Point) a6o 3
anprepHatuBHUM maketom Open Office, Libre
Office.

- BlIbHE
Liga;

- BOJIOJIIHHSA IMOITYKOBOIO cucTeMoro Internet/

KOPHUCTYBAHHA 3aKOHOJAaBYOIO 0a3oro

J1i10B1 SIKOCTI

- 3JaTHICTh KOHIICHTPYBaTHCh HA JCTAJIAX;

- YMIHHS JOTPUMYBATUChH CyOOpIUHAILLIT,

- BMIHHS BU3HAYaTH MPIOPUTETH;

- YMIHHS IpaloBaTH B KOMaH/II;

- ONEpaTHBHICTB;

- 3JIaTHICTb MPUWMATH 3MIHU Ta 3MIHIOBATHUCH.

Oco0ucTicHl IKOCT1

- BIANOBIJANBHICTE;

- IUCHUILUIIHOBAHICTB;

- TaKTOBHICTb;

- 1oBara J0 IHIIUX;

- eMolliiiHa CTaOUIbHICTb,
- KOMYHIKaOeJIbHICTb;

- IHIIIaTUBHICTb.

podeciiini 3HanHS

Bumora

KomnerenTHi BUMoOru

3HaHHSA 3aKOHOJaBCTBa

- Koncrurynii Ykpainu;
- 3akony Ykpainu «IIpo nepxaBHy ciayx0y»;

- 3akony Ykpainu «IIpo 3amobiranHst KOpymii»




3HaAHHSI CIIEHIATBHOTO
3aKOHOJIAaBCTBA, IO TOB’s3aHE 13
3aBJIaHHSIMHM Ta 3MICTOM POOOTH
NIePKABHOTO CITY)KOOBIIS
BIIIIOBIAHO 0 ITOCAA0BOI
IHCTPYKIIi (TI0J0XKEHHS TIPO
CTPYKTYpPHUH TiIpO3/1i)

Kopekc aaMiHICTpaTHBHOTO CYIOYHHCTBA
VYkpainu;

3akoH Ykpainu «IIpo BUKOHaBUYE IPOBAIKEHHS»;
3akoHn Ykpainu «IIpo cynoBwuii 30ip»;

3akoH Ykpainu «IIpo 3BepHEHHs rpoMasisiny;
3akoH Ykpainu «IIpo moctyn o my0iiuHo1
iHpOopMarii»;

[HCTpYKIIist 3 AUTOBOJICTBA B aIMIHICTPATHBHUX
cynax YKpainu;

[TososxeHHsI PO TMOPSIIOK KOPUCTYBAHHS
ABTOMAaTH30BaHOIO CUCTEMOIO JOKYMEHTOOO0IrYy;
[HCTPYKIiFO TIPO MOPSIOK POOOTH 3 TEXHIYHUMHU
3aco0aMu (pIKCyBaHHS CYIOBOTO MPOIECY
(cymoBoro 3acimaHHs;).

3akoH Ykpainu «IIpo cynoyctpiii i cTaTyc
CYIIIBY.
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