Honmatok 9

3ATBEPJI’)KEHO

HaKa3oM  KepiBHMKa  amapary
KuiBCbKOTr0 OKpY:KHOTO
aaMiHicTpaTuBHOTO cyny Ne 144
BiJ 24 rpynns 2019 poky

YMOBHA

NMPOBEAEHHSA KOHKYPCY HA 3aHHATTA MOCAAH CEKPeTApPs CYA0BOI0 3aCiIaHHs
Binainy 1okyMeHTAIbHOr 0 3a0e3ne4eHHs | KOHTP OO (KaHIeJIs pist)
(kareropis B) KuiBCbKOro OKpy:KHOro agMiHiCTPATUBHOI O CYy1Y

(0e3cTpoKOBe MPU3HAYEHHS)

3arajbHi yMOBH

[TocamoBi 000B’s13KkM

- 3111HCHIOE Cy/10B1 BUKJIMKH Ta ITOBIJOMJIEHHS Yy CIPaBax,
[K1 3HaXOJAThCS y IPOBAPKEHHI CYJJl, B TOMY YHUCIL y
crpaBax 3 0OMEXEHUM JOCTYIIOM.

- 3nilicHI0€ 0()OPMIICHHS Ta PO3MIIIICHHS CIUCKIB CITPaB,
MpU3HAYEHUX 0 PO3TIAY.

- [IepeBipsic HasBHICTH 1 3’SICOBY€ NMPUYMHU BiJICYTHOCTI
0ci0, SIKMX BUKIUKAHO /O CYyIdy, 1 JOMOBIAa€E Tpo Iie
TOJIOBYFOUOMY CYIII.

- 3piiicHIoe mepeBipKy oci0, SKi BHUKIMKaHI B CYyJIOBE
3acCiJlaHHsI, Ta 3a3Haya€ Ha MOBICTKAax 4ac rnepeOyBaHHsS B
Cy/i.

- 3a0esmeuye  (QiKCyBaHHS  CyJOBOI'O  3aCiJIaHHS
TeXHIYHUMH 3acobamMu 3rigHo 3 [HCTpyKIiewo mpo
MopsAI0K (IKCyBaHHS CYJOBOTO TMPOIECY TEXHIYHHUMH
3acobamu.

- Bene sxypHan cyzioBoro 3acijaHfs, MpOTOKOJI CyJIOBOT'O
3acCiJIaHHs.

- BuroroBise komii CylIOBHUX PpilleHb Yy CIpaBax, fKi
3HAXOISATHCS B MPOBAJPKEHHI CYIUII.

- 3nilicHioe o(OpMIICHHS AJs HAMpaBJICHHS KON
CYIOBHUX pilIeHb CTOPOHAM Ta IHIIUM ocobaM, sKi
OepyTh ydacTb y cmpaBl ¥ ¢(akTuuHo He Oyiu
IPUCYTHIMU B CyIOBOMY 3acCiJJaHHI IPU PO3TJIsiAL CIIpaBy.
- Bummcye BHKOHABYI JMCTH y CIpaBax, 3a SKHMH
nepen0ayeHoO HerailHe BUKOHAHHS Ta TPO CTATHEHHA
mrpady 3a HeIBKY A0 Cyay.

- Odopmiroe martepianw CyIOBHX CHpaB 1 3IiHCHIOE
nepenavy Crpas JI0 KaHLEIsIpii Cyy.

- [Ticns KOKHOTO CyIOBOTO 3aciilaHHs Hagae iH(OpMaIlito
Opo  pe3yiabTaTH pPO3IJISAY CHpaBH Ui BHECCHHS
BIJIMOBIIHUX 3aIUCIB B OOJIIKOBO-CTATHCTUYHY KapTKy Ta
BEJICHHS BIAMOBITHOrO OOJIKY CIpaB, MPU3HAYEHUX [0
po3IIIALy.

- YV pa3l BIACYTHOCTI B CYAOBOMY 3aciJjaHHI
PO3MOPSIIHUKA BUKOHYE HOro QyHKIIII.

- Bukonye iHI TOpydeHHs CyZAJi, KEpiBHHMKA amapary
cyny, HaYaJlbHUKA Bigniny ~ DOKyMEHTaJIbHOTO
3a0e3Me4YeHHs 1 KOHTPOIIO (KaHLEsIpis) Ta MOMIYHHMKA




CyI[l, IO CTOCYIOTHCS OpraHizamii po3TJsLy CyIOBHUX
CIIpas.

YMOBH OIUIATH Tpalli

[TocanoBuii oknag — 4690 rpH.

- Hag0aBKa J10 TTOCaI0BOT0 OKJIAy 3a PaHT BiJIITOBITHO
1o nocranoBu Kab6inery MinicTpiB Ykpainu Bia
18.01.2017 Ne 15 ,,ITuTaHHs OIJIaTH Mparli MpaiiBHUKIB
nepKaBHUX OpraHiB”(31 3MiHaMH);

- Ha10aBKH Ta AONJaTH (BIAMOBIIHO 10 cTaTTi 52 3aKoHy
VYxpainu ,,[Ipo nepxaBHy ciyx0y”).

Indopmariist mpo CTPOKOBICTH UM
0€3CTpOKOBICTh MPU3HAYCHHS HA TTOCATy

0e3CTpOKOBE MPU3HAYCHHS

[Tepenik TOKYMEHTIB, HEOOXITHUX JIJIst
y4acTi B KOHKYPCi, Ta CTPOK iX MOAaHHs

Oco0a, sika Oakae B3SITH Y4acTh y KOHKYpCi, ITO/A€
KOHKYpPCHIH KoMicii uepe3 €auHuil mopran BakaHCii
nepxasHoi ciyxou HAJIC Taky iHopMmariiro:

1) 3asBy mpo y4acTh y KOHKypCi i3 3a3Ha4YEeHHSM
OCHOBHHMX MOTHBIB II[OJI0 3aiHATTS MOCaIH 32 (POPMOIO 3TiIHO
3 monatkoM 2 1o [lopsiaky nmpoBeeHHs] KOHKYPCY Ha 3alHATTS
mocaj JIepKaBHOI CIyKOM, 3aTBEPIKEHOTO ITOCTAHOBOIO
Kabinery MinictpiB Ykpainu Bixg 25.03.2016 p. Ne 246 (B
penakitii Bix 27.11.2019 p. Ne 962);,

2) pestome 3a (OpPMOIO 3rimHO 3 JjojaTkoM 27 10
[lopsinky TpoBemeHHA KOHKypCY Ha 3alfHATTS 1ocaj
JIepXKaBHOT CITy>)KOM, 3aTBEpKEHOro TocTaHoBoro KabiHery
MinictpiB Ykpainu Bix 25.03.2016 p. Ne 246 (B penaxuii Bif
27.11.2019 p. Ne 962), B sikoMy OOOB’SI3KOBO 3a3HAYa€EThCS
Taka iHpopmartis:

- Tpi3BHIIE, iM’ 51, O 0aTHKOBI KaH/IUIATA;

- PEKBI3UTH JOKyMEHTa, M0 TMOCBiMYye ocol0y T4
MiATBEPIKYE TPOMAISIHCTBO Y KpaiHu;

- MITBEPJKCHHS HASBHOCTI BIJIMOBITHOTO CTYIEHS
BUIIIOI OCBITH;

- MATBEPKEHHSI PIBHS BUIBHOTO BOJIOAIHHSA JIEPKaBHOIO
MOBOIO;

- BIIOMOCTI IIpO cTaxk poOOTH, CTaX AEPKABHOI CITyKOH
(32 HasIBHOCTI), JOCBiJ poOOTH Ha BiAMIOBIHUX TOCAAAX;

3) 3asBy, B SfKid NOBiHOMJIAE, LIO OO HEl He
3aCTOCOBYIOTHCSI 3a00poHH, BU3HAUYCH]
4aCTHHOIO TPEThOIO ab0 yeTBeproto crarti 1 3akoHy Ykpainu
“IIpo ouMieHHS Blaav’, Ta HAJAa€ 3rOAY Ha MPOXOJKEHHS
MEPEeBIpKH Ta Ha ONMPHUJIIOAHEHHS BiIOMOCTEH CTOCOBHO Hel
BiJIMTOBIAHO IO 3a3HAYEHOT0 3aKOHY;

Sxmio ocoboro, sika Oaxkae B3ATH y4acTh y KOHKYpCI,
He3aJe)XHO BiI OOCTaBUH MOJaHO JEKIapaliro ocoOu,
VIIOBHOBXCHOT HAa BUKOHAaHHs (QYHKIIH jgepkaBu ado
MICIIEBOTO CaMOBPSAYBaHHSA, 32 MUHYIHMHA pIK, ii MOBTOpHE
MOJaHHS HE BUMAra€eThCsl.

Oco0a, sika BUsIBUIIa Oa>KaHHS B3ATH y4acTh y KOHKYPCI,
MOXKE TI0JIaBaTH JOJAaTKOBY iH(OpMaIlito, SKa IiATBEPIKYE
BIJIIOBIJHICT, BCTAHOBJIEHMM BHMOTaM, 30KpEMa CTOCOBHO
MOMEepeIHIX pe3ylbTaTiB TeCcTyBaHHS, JOCBimy poboTH,
npodeciiHINX KOMIIETEHTHOCTEH, penyTailii (XapakTepUCTHKH,
peKoMeH1alli1, HayKOBi myOJiKailii TomIo).

HepxxaBHi ciiyxO0BL1 AEepKaBHOI'O OpraHy, B SIKOMY|
MPOBOJUTECS KOHKYpPC, SKi 0aXaroTh B3SITH Yy4acTb Yy
KOHKYPC1, HOAAIOTh JIMILE 3asBY PO y4acTh Y KOHKYPCI.



https://zakon.rada.gov.ua/laws/show/246-2016-%D0%BF#n199
https://zakon.rada.gov.ua/laws/show/1682-18#n13
https://zakon.rada.gov.ua/laws/show/1682-18#n14

Ha enexTpoHHI JOKYMEHTH, IO IOAAIOTECS JUIS y4acTi Y|
KOHKYpCi, HaKIagaeThcsl KBami(hiKOBaHWUH  €JEKTPOHHUN
HiINC KaHUaaTa.

JoxymenTn npuiimaorses 10 18 roa. 00 xs.
05 ciuns 2020 poky.

JlonaTtkoBi (He0OOB’ SI3KOB1) JJOKYMEHTH

3asBa 100 3a0€3MEUYCHHS PO3YMHHM ITPHUCTOCYBAaHHSIM
3a ¢opmorw 3rimHO 3 gomatkoM 3 go Ilopsaaky
MPOBEACHHS KOHKYpPCY Ha 3aWHATTS TOCaj JepKaBHOT
CITyKOH

Micue, yac Ta 1aTta Ho4aTKy NpOBeIEHHS
KOHKYpCY/TIepeBIpKU BOJIOAIHHS
1HO3EMHOIO MOBOIO, 5IKa € OJIHI€IO 3
odimiiaux moB Paaun
€Bponu/TecTyBaHHA

Jarta mouatky TectyBanHs 13 ciuns 2020 poky o 10
ronuni 00 XBUITUH
M. KuiB, 6ynbBap Jleci Ykpainku, 26

[TpizBumIe, iM’ s Ta MO GATHKOBI, HOMEP
TesieOHY Ta ajipeca eIEeKTPOHHOT IMOIITH
oco0wu, siKka Ha/Ia€ 0IaTKOBY
iH(dopMaIlito 3 MUTaHb MPOBEICHHS
KOHKYpCY

Tumomenko Caitnana Bononumupisaa

tenedon 207-80-60

KBanidikauiiini Bumoru

1 Ocsita

BUINA, HE HIKYE CTYIEHS MOJOALIOro OakamaBpa abo
OaxasiaBpa 3a crieniajgbHicTIO «[IpaBo3HaBCTBO»

2  HdocBix poboTu

HEe moTpedye

BosoainHs 1ep)kaBHOK MOBOIO

BUJIbHE BOJIOJIHHS JIeP’KaBHOK MOBOO

BuMoru 10 KOMIETEHTHOCTI

Bumora

Komnonentu BuMoru

1  |[YmiHHS mpaltoBaTH 3
KOMIT FOT€pOM

- piBeHb JOCBigYeHOro KopuctyBada. JlocBin
po6otu 3 odicaum maketrom Microsoft Office
(Word, Excel, Power Point) a6o 3
ansTepHaTuBHUM maketom Open Office, Libre
Office.

- BiIBHE
Liga;

- BOJIOJIIHHS MOIITYKOBOIO cucTemMoro Internet/

KOPHUCTYBaHHSl 3aKOHOJaBYOK  0a30r0

2 J1i710B1 SIKOCTI

- 3JaTHICTh KOHIICHTPYBATHCh Ha JCTAJSX;

- YMIHHS JOTPUMYBATUCh CyOOpAMHAILiT;

- BMIHHS BU3HAYATH MPIOPUTETH;

- YMIHHS TpaIfoBaTH B KOMaH/i;

- ONEpPaTUBHICTE;

- 3JaTHICTh NPUMMATH 3MIHU Ta 3MIHIOBATUCH.

OcoOuCTICHI IKOCTI

- BIANOBIJAILHICTE;

- JIHUCUHIIJIIHOBAHICTB,

- TaKTOBHICTb,

- 1oBara A0 iHIINX;

- eMoliiiHa cTablIbHICTD;
- KOMYHIKaOeIbHICTD;

- iHIIIaTUBHICTS.

IMpodeciiini 3HaHHS

Bumora

KoMnerenTHi BUMoOru

1 SHaHHS 3aKOHOIaBCTBA

- Koncrurynii Ykpainu;
- 3akony Ykpaiau «[Ipo nepxkaBHy ciyx0y»;
- 3axony Ykpainu «IIpo 3amobiranHs Kopymnmii»




3HAHHS CHEIiaJbHOr O
3aKOHOJaBCTBA, 110 IMOB’sI3aHe 13
3aBJAaHHSIMM Ta 3MICTOM poOOTH
JIEPYKaBHOT'O CJTY>KOOBIIS
BIJIIIOBIIHO A0 I10CAJ0BOIL
THCTPYKIIT (ITOJI0KEHHS PO
CTPYKTYpPHUH MiIPO3/11J1)

Konexc anmMiHiCTpaTHBHOIO CYJJOYMHCTBA
VYkpainu;

3akoH Ykpainu «IIpo BUKOHaB4€e IPOBAIKECHHA;
3akoH Ykpainu «IIpo cynoBuii 30ip»;

3akoH Ykpainu «IIpo 3BepHEHHS rpOMaIsiHy;
3akon Ykpainu «IIpo moctyn go mybmiunol
iH(popMarii»;

[HCTpYKIIis 3 A17T0BOACTBA B aAMIHICTPATUBHHUX
cynax YKpaiHu;

[TonokeHHs Mpo MOPSIIOK KOPUCTYBAHHS
aBTOMAaTHU30BaHOIO CHCTEMOIO JJOKYMEHTOO0Iry;
[HCTpYKI1IiIO TPO MOPSIIOK PpOOOTH 3 TEXHIYHUMU
3aco0amu (iKCyBaHHs CyJOBOT'O ITPOIeCy
(cymoBoro 3acifaHHs).

3akoH Ykpainu «IIpo cynoyctpiii i ctaTyc
CYIIIBY.
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