Honarox 1

3ATBEPJI’)KEHO

HaKa3oM  KepiBHMKa  amapary
KuiBCbKOTr0 OKpY:KHOTO
aaMi"icTpaTuBHOTrO cyay Ne 101
Bix «03» BepecHs 2020 poky

OI'OJIOINEHHA

NPo 100ip HA BAKAHTHY MOCAAY JI€PsKABHOI CJ1YK0M HA mepiox Ail KApaHTHHY
cekperaps cyay Biaminy 1okymeHTaIbHOr0 3a0e3ne4yeHHs i KOHTP 0110

(kaHueasipis)

(kareropist «B», nmizkareropii «B3») KHiBCbKOro OKpy>kKHOro

aAMiHICTPATUBHOI O CyAy
M. KuiB, OyabBap Jleci Ykpainku, 26

3aranabHi yMOBH

[TocanoBi 000B’ I3KU

- Bene mepBunHMiI 0OMIK crpaB 1 marepiaiiB, PO3TJIs]
AKX TepeadaueHo MpoIecyalbHUM 3aKOHOJABCTBOM,
3a0e3redye 3armoBHEHHS OOJIKOBO-CTATUCTUYHUX KapTOK B
eJIEKTPOHHOMY BUTJISIII.

- 3abe3neuye 30epiraHHs CyJIOBHX CIpaB Ta IHIIUX
Mmarepiaiis.

- 3niiicHIOe npuiiMaHHA Ta 00K, 3a0e3mneuye 30epiraHHs
pEUOBUX JOKa3iB.

- IlpoBoxuts poboTy 3 0(GOpPMIEHHS 3BEPHEHHS
CY/ZIOBUX pIllIeHb 10 BUKOHAHHS, KOHTPOJIIOE OJCPKAHHS
MOBIIOMJICHB MPO X BUKOHAHHS Ta 3a0e3Mevyye CBOEYacHE
MpHUETHAHHS JI0 CYJOBHUX CIIPaB.

- 3piiicHIOE MIATOTOBKY CYJOBHX CIpaB 13 CKapram,
MOaHHSAMM JIJIs1 HaJIICTIaHHS 0 CYAiB BUIIUX 1HCTAHIIIN.

- Bene koHTponbHI Ta 3BeJEHI KOHTPOJIBbHI BHUKOHABYl
MPOBAJKCHHSI.

- 3milicHIOe  OONIK BUKOHABYMX  JOKYMEHTIB, SIKi
nepenaroTbes JUII BUKOHAHHS IO JAEP)KaBHOI BHKOHABYOI
CITY>KOH.

- Ckrnamae 3a BCTAaHOBJIGHHMMH (opmMamu 3BITH TIPO
pe3yabTaTH PO3IIISAY CYIOBUX CIIPAB.

- Benme BignoBigHi HOMEHKJIATYpHI CIpaBH BN
JOKYMEHTAJILHOTO 3a0€31e4YeHHS 1 KOHTPOJTIO.

- Hapmae mnpono3umii monmo ckjIagaHHS HOMEHKJIATYpHU
CIIpaB Cyay.

- 3nificHIOE MIIrOTOBKY Ta Mepedady 10 apxiBy Cyay
CYIIOBHX CIpaB 3a MHUHYJI POKH, IPOBAIKEHHS y SAKHX
3aKiHY€HO, a TaKOoX IHIIOT JOKYMEHTalil Biaiiy
JOKYMEHTAJILHOTO 3a0e3leUeHHs 1 KOHTPOII0 33 MHUHYII
POKH.

- 3aificHIOE TIPUHAOM TPOMAJISH, BHJAYy KOIMIH CYJAOBHX
pillleHb, IHIIUX AOKYMEHTIB, AKi 30epiraioThCcs y BiALI
JOKYMEHTAIILHOTO 3a0e3MeueHHs 1 KOHTPOIII0, Ta CYAOBUX
cIpaB Uil O3HAHOMJIEHHSI YYaCHUKaM CYAOBOTO PO3IIISIY
BiJITIOBITHO JTO BCTAHOBJICHOTO TOPSIKY.

- 3mifiCHIOE KOHTpOJb 332 HaOpaHHSAM/CKacyBaHHAM HaOpaHHS




3aKOHHOi CHJIM CYJOBHM DIIIEHHSM Ta IMepenadero CrpaB
CYILISIM Ul BHECEHHS iH(pOpMAITii 10 KOMIT FOTEPHOI IporpaMu
«/11710BOJICTBO CIIeNiali3oBaHOTO CYY».

- OmpatiboBYye CIpaBy MOBEPHEH] 3 Cy/IB BUIIMX HCTAHIIIN Ta
03HAHOMITIOE 3 MaTepialaMy IUX CIIPaB.

- Bukonye po0oTy 1110710 3BEpHEHHsS CYAOBUX pIIIeHb J0
BUKOHAHHS (BUTOTOBJICHHSI Ta BH/a4a BUKOHABYMX JIUCTIB).

- Hampapnsie xomii cyoBUX pillieHb AEp:KaBHOMY PEECTPaTopy]
TUTSI BUKOHAHHSI.

- Bumae xomii iHdopmariii 3 HOCis, Ha SKHH 3IIHCHIOBABCS
TEXHIYHHH 3aI1C CY/IOBOTO 3aCiaHHsI.

- Bukonye iHImII JOpY4YeHHS TOJOBH CYAY, KEpiBHHUKA
amapaty CcyAy Ta HadalbHHMKAa Binainy JOKyMEHTaJIbHOTO
3a0e3MeyeHHsl 1 KOHTPOJIO (KaHIENsApis) mI0J0 opraHizariii
po0OTH KaHLENAPIT Cyy.

'YMOBH OIUIaTH mparti

[Tocanowmii oxan — 4250 rpH.

- Haj0aBKa JI0 IMOCaI0BOTO OKJIAy 3a paHT BiIOBIIHO 110
noctanoBu KaGinery MinictpiB Ykpainu Big 18.01.2017 Ne
15 ,,IlutanHs orutaTy mparl NpamiBHUKIB AePKABHUX
oprasiB”’(3i 3MiHaMHu);

- HaJ0aBKH Ta JAOIUIATH (BIAMOBITHO A0 cTaTTi 52 3aKOHY
Ykpainu ,,[Ipo nepxaBny cinyx0y”).

IHdopmartis Ipo CTPOKOBICTh YU
6€3CTPOKOBICTh IPU3HAYECHHS HA IOCALy

Ha nepioz aii kapantuny, yctanoBiernoro Kabinerom
MinicTpiB YKpaiHu 3 METOIO 3a1100iraHHs MO PEHHIO
Ha TepUTOpii YKpaiHU rocTpoi pecnipaTopHOi XBOpoOu
COVID-19, cnpuunnenoi koponaBipycom SARS-CoV-2,
Ta JI0 JHS BU3SHAYCHHS Cy0’€KTOM MpH3HAYEHHS a00
KEPIBHHKOM JICPKaBHOI CITY)KOH IMEPEMOXKIS 3a
pe3yJibTaTaMH KOHKYPCHOT'O BiZIOOpY BiIMOBIIHO 10
3aKOHOJJaBCTBA

[Tepenik indopmartii, HeoOXiaHOT IS
MpU3HAYCHHS HAa BaKAHTHY I10CANy, B TOMY
guci GopMmy, aapecara Ta CTpOK ii
MOJTAHHS

Ocoba, saxa Oaxkae B3ITH y4yacTb y J000pi 3
NpU3HAYEeHHS HA BaKaHTHY TOcCady, I[OJae TaKy
iHpopmanito yepe3 €aUHUI MOpTaT BakKaHCIH JepKaBHOI
CITY’KOH.

1) 3asgBy i3 3a3HAYEHHSIM OCHOBHHMX MOTHBIB MIOZO
3alHATTA mocagu 3a (OPMOIO 3TiAHO 3 JoJatkoMm 1 710
[Topsinky mpu3HaYeHHS Ha MOCAM JEepKaBHOI CIyKOM Ha
nepiog Al  KapaHTUHY, YCTAHOBJEHOTO 3  HETOI0
3arnobiraHHsl MOUIMPEHHIO Ha TEepUTOpPii YKpaiHu ToCTpof]
pecmipaTopHoi xBopoou COVID-19, cnpudanHeHo1 KOpoHa
Bipycom SARS-COV-2, 3aTBepUKEHHMM  IOCTaHOBOIO
Kab6inery MinictpiB Ykpaiau Bix 22 kBiTHsS 2020 poky Ne
290.

2) pe3tomMe 3a (GOPMOIO 3TiHO 3 AOJATKOM 2 10
[Topsimky mpu3HAYEHHS HA TOCAAU JIEP)KABHOI CIyKOM Ha
nepiog Al KapaHTUHY, YCTAHOBJIEHOTO 3  HMETOI0
3armo0iraHHs TMONIMPEHHIO Ha TEepPUTOpPil YKpaiHu TOCTpO]
pecniparopHoi xBopoou COVID-19, cnpuunHeHoi KopoHa
Bipycom SARS-COV-2, 3aTBep/UKCHHMM  TIOCTAHOBOIO
KabGinery MinictpiB Ykpainu Big 22 kBiTHs 2020 poky Neo
290.

3) 3asBy, B sAKid TmMOBimOMJs€e, MmO 10 Hel He
3aCTOCOBYIOTHCSI 3a00poHH, BU3HAYEHI
YaCTUHOIO TPETHOIO a00 YETBEPTOKO CTATTI 1 3akony



https://zakon.rada.gov.ua/laws/show/290-2020-%D0%BF#n84
https://zakon.rada.gov.ua/laws/show/290-2020-%D0%BF#n86
https://zakon.rada.gov.ua/laws/show/1682-18#n13
https://zakon.rada.gov.ua/laws/show/1682-18#n14

VYkpainun “IIpo ouuuieHHs Biaau”, Ta HaJla€e 3roJy Ha
MPOXO/PKEHHS TePEeBIPKH Ta Ha ONPUITIOTHEHHS BiJOMOCTEH
CTOCOBHO Hel BiAMOBITHO J0 3a3HAYEHOT0 3aKOHY.

Oco0a, sika BUABIIA Oa)KaHHS B3SITH y4acTh y J000pi 3
NpU3HAYCHHS Ha BaKaHTHY II0Caay, MOXKE IOJaBaTh
OJTATKOBY 1H(GOpMAITio, SKa MiATBEP/DKYE BiAMOBIAHICTH
BCTaHOBJICHHM B OTOJIOIICHHI BUMOTaM, 30KpeMa CTOCOBHO
nocBimy  poOoTH,  TpodeciiHMX ~ KOMIIETEHTHOCTEH,
penytaiii  (XapakTepUCTUKH, PEKOMEHJAIli, HayKOBl
myOuTiKarii Tomo).

Indopmaunis npuiimaerses 10 17 roa. 00 xs.
07 Bepecus 2020 poky.

[Tpi3Bumie, iM’s Ta IO 6aTHKOB1, HOMEP
TenedoHy Ta ajgpeca eJIeKTPOHHOI MOIITH
ocobw, sika HaJae J0AaTKOBY iHPOpPMAIIiF0
3 MUTaHb MPOBEJCHHS 1000pY 3
NpU3HAYCHHS HA BaKaHTHY MOCaTy

Tumomenko Caitinana BonomumupiBHa
tenepon 207-80-60

KBagigikauiiini Bumoru

1 OcsiTa

BUI[Aa, HE HIXKYE CTYIEHS MoJjojmoro OakamaBpa abo
OaxanaBpa OakaHo 3a creniaibHICTIO «IIpaBO3HABCTBOY

2 JlocBin poboTn

HEe ToTpedye

3 BonoaiHHs nepKaBHOIO MOBOIO

BUIbHE BOJIOJIIHHS JISP’KaBHOIO MOBOIO

BumMoru 10 KOMIeTeHTHOCTI

Bumora

KoMnoHeHTH BUMOT'H

1 'YMiHHS IPAIIOBATH 3 KOMIT I0TEPOM

- piBeHb JOCBiqUeHOro KopuctyBada. Jlocsing pobotu
3 opicamm makerom Microsoft Office (Word, Excel,
Power Point) a6o 3 anerepHatuBanM makerom Open
Office, Libre Office.

- BiJIbHE KOPUCTYBaHHs 3aKOHOJaBuo0 Oa3oro Liga,

- BOJIOJIIHHSI MTOITYKOBOO cucteMoro Internet/

2 JlinmoBi sikocTi

- 3JIaTHICTh KOHIICHTPYBATHUCH HA JICTANISAX;

- YMIHHS JOTPUMYBATHUCh CYOOpIMHAILIII;

- BMIHHS BU3HA4aTHu MPIOPUTETH;

- YMiHHS NpaIlOBaTH B KOMaH/Ii;

- ONEpPaTUBHICTH;

- 3JIaTHICTh MPUHMAaTH 3MiHU Ta 3MIHIOBATHUCh.

3 (OCOOHUCTICHI IKOCT1

- BIJMOBIJAJIBHICTE;

- IUCIWILTIHOBAHICTE;

- TaKTOBHICTB;

- ToBara Jio iHIIHX;

- eMoIlifiHa cTaOlIBHICTE;
- KOMYHIKaOeNbHICTh;

- 1HIIIATUBHICTS.

ITj

podeciiini 3HAHHS

Bumora

KomnerenTHi BHuMorun




3HaHHSI 3aKOHOJAaBCTBA

Koncrurymii Ykpainu;

3akony Ykpainu «IIpo nepxaBHy Ciryk0y»;
3axony Ykpainu «IIpo 3amobiraHHs KOpymiii»
Konekc anmMiHICTpaTUBHOIO CYJJOYMHCTBA Y KpaiHu;
3akoH Ykpainu «IIpo BUkoHaBYE MPOBAIKEHHS;
3akoH Ykpainu «lIpo cynosuii 30ip»;

3akoH Ykpainu «I1po 3BepHEHHS rpOMaJIiH»;
3akoH Ykpainu «IIpo goctyn 1o myomiunoi
iHpOopMaIii»;

[HCTpYKIIis 3 AUTOBOJICTBA B MiCIIEBUX Ta
amnessiMHNX cyJax YKpaiHuy,

[TomoskeHHs TIPO MOPSIIOK KOPUCTYBAHHS
ABTOMATU30BaHOI0 CHUCTEMOIO JOKYMEHTOO0O0IrY;
[HCTpYKIIiTO TIPO MOPSIIOK POOOTH 3 TEXHITHUMHU
3aco0amu ¢iKCyBaHHS CYJOBOTO MPOIECY
(cymoBoro 3aciiaHHs).

3akon Ykpainu «[Ipo cynoycrpiii i cratyc cymaiBy.
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