OI'OJIOINEHHA

Jonmarok 1

3ATBEPJI’KEHO

HaKa3oM  KEpiBHMKa  amapary
KHiBCBKOTO OKPYKHOTO
aamiHicTpaTuBHOTO cyny Ne 135
Bix «07» rpymns 2020 poky

Npo 100ip HAa BAKAHTHY MOCAy AEP:KABHOI CJIY:KOU HA nepioa Ail KAPAHTUHY
CeKpeTaps CyA0BOro 3aciianus Bigaisy 1okymeHTaIbHOr0 320€e3Me4eHH i
KOHTPOJIIO (KaHLespist)

(xaTeropis «By», migkareropii «B2») KniBcbKkoro okpy:;kHoro
aMIHICTPATUBHOIO Cyay
M. KuiB, OvabBap Jleci Ykpainku, 26

3arajabHi yMoBH

[TocamoBi 000B’A3KHU

- 3I1ICHIOE CY/I0B1 BUKIIMKH Ta MOBIIOMJICHHS Yy CIIpaBax,
SK1 3HaXOJAThCS Y MPOBA/DKEHHI CYJIl, B TOMY YHUCI1 y
CIpaBax 3 0OMEXEHUM JIOCTYIIOM.

- 3piiicHroe opopMIIEHHS Ta PO3MIIICHHS CIHUCKIB CIIpaB,
MPU3HAYEHUX JI0 PO3TIISIY.

- IlepeBipsie HasBHICTH 1 3’SCOBY€E NMPUYUHU BIICYTHOCTI
0ci0, SKMX BHUKIMKAHO 1O CYyIdy, 1 JIOMOBIZAE TMPO II€
TOJIOBYFOUOMY CY/IJII.

- 3milicCHIOE TIEPEeBIpKY 0Ci0, SKi BHKJIMKaHI B CYJI0BE
3acigaHHs, Ta 3a3Ha4Ya€ Ha MOBICTKAaX yac rnepeOyBaHHS B
cy/i.

- 3abe3meuye  (IKCYBaHHS  CYAOBOTO  3aciIaHHS
TeXHIYHUMHU 3acobamMu 3rigHO 3 [HCTpyKIi€w Tmpo
nopsiioK  (piIKCyBaHHS CyIOBOTO IIPOIIECY TEXHIYHUMHU
3acobamu.

- Bene xypHan cyqoBOro 3acigaHHs, IPOTOKOJI CYIOBOTO
3acigaHHs.

- BuroroBnse komii cyIoBHUX pIllIeHb y CHOpaBax, SKi
3HAXOJATHCS B MIPOBAKEHHI CYII.

- 3niiicHioe odopMIleHHS IS HalpaBJiEHHS KO
CYIOBHUX pillIEeHb CTOPOHAM Ta IHIIUM ocobaMm, sKi
OepyTh ywacTb y chnpaBi W (QakTHYHO He Oyiu
NPUCYTHIMH B CyJIOBOMY 3aCiZJaHH1 IIPU PO3IJISAl CIIPABH.
- Bumnuncye BuUKOHaBYI NHMCTH y cCHpaBaxX, 3a SKUMHU
nependaueHo HeraiiHe BHUKOHAHHS Ta MpPO CTATHEHHS
mtpady 3a HEIBKY JI0 CYaY.

- Odopmitoe MarepiaiM CyAOBHUX cCHpaB 1 3IiHCHIOE
nepeaady crpas 0 KaHLEIpii cyay.

- [licns KO’KHOTO CyIOBOTO 3aciaHHs Hajae iH(GOpPMAIIito
Opo pe3ynbTaTH pO3IJILy COpaBU Uil BHECEHHS
BIIMOBIZHUX 3aMUCiB B OOJIKOBO-CTaTUCTUYHY KapTKy Ta
BE/ICHHS BIOMOBIAHOTO OONIKY CIpaB, MPU3HAYEHHUX [0
PO3IIIANY.




- Y pa3i BiICyTHOCTI B CYIOBOMY 3aciJaHHi
PO3MOPSTHIKA BUKOHYE HOTO (PYHKITII.

- Bukonye iHIII JOpy4eHHS CyIi, KepiBHUKA amapary
cyny, HayaJlbHUKa Bigaity  JAOKyMEHTaJIbHOTO
3a0e3neueHHs] 1 KOHTPOJIIO (KaHLENsApis) Ta MOMIYHUKA
CyIUIl, IO CTOCYIOTBCSI OpraHizailii po3Tiisigy CyIO0BUX
CTIpasB.

YMOBH OIIaTy mpari

[Tocamosuii oxman — 5490 rpH.

- Hag0aBKa JI0 1MOCaI0BOTO OKJIAAY 3a PaHT BiIIOBIIHO
1o nocraHoBu KabGinery MinictpiB Ykpainu Bin
18.01.2017 Ne 15 , IIutaHHs OTUIATH Mpalli MPa[iBHUKIB
JIepKaBHUX OpraHiB”(31 3MIHaMu);

- Ha0aBKH Ta JIOTJIATH (B1ANOBLAHO 10 CTATTi 52 3aKOHY
VYkpainu ,,[Ipo gepxxaBHy ciryx0y”).

[HbOopMartis Ipo CTPOKOBICTh YU
0€3CTPOKOBICTh MPU3HAYEHHS Ha MOcaay

Ha nepiox nii kapantuny, ycranosieHoro KabineTom
MiHicTpiB YKpaiHu 3 METOI0 3a1100IraHHsI MOIIUPEHHIO
Ha TepuTopli YKpaiHU rocTpoi pecrnipaTopHOi XBOpoOH
COVID-19, cipuunnenoi koponasipycom SARS-CoV-2,
Ta JI0 HS BU3HAUYEHHS Cy0’€KTOM MPU3HAYEHHS 200
KEpIBHUKOM JIEPYKABHOT CITYKOU MEePeMOXKIS 3a
pe3yibTaTaMu KOHKYPCHOTO BiIOOPY BIAMOBIAHO JI0
3aKOHOJ]aBCTBA

[Tepenik indopmarrii, HeoOXiTHOT A1
[IPU3HAYEHHS Ha BAKAHTHY 110CAJy, B
ToMy uncii GopMy, agpecara Ta CTPOK 1i
[MOJaHHS

Oco0a, ska Oaxae B34ATH y4dacTb y JA00opi 3
NpU3HAYCHHS Ha BakKaHTHY I[OCaay, IMOJa€E  TaKy
iHbopmarttito yepe3 €AMHUN MOpTal BaKaHCIH IepKaBHOT
CITYXOMH.

1) 3asBy i3 3a3HaYEHHSM OCHOBHHUX MOTHBIB II0JI0
3aHATTS mMocaau 3a (GopMoro 3rimHO 3 JogaTtkoMm 1 1o
[Topsiiky pU3HAYEHHS Ha TOCAIU JACPKABHOT CITY)KOM Ha
nepiof Al KapaHTUHY, YCTaHOBJEHOTO 3 HETOI0
3armo0iraHHs MOMKUPEHHIO Ha TEPUTOPil YKpaiHu rocTpoi]
pecniparopHoi  xBopoobu COVID-19, cnpuunneHoi
kopoHa  Bipycom  SARS-CoV-2,  3aTtBepmkeHUM
noctaHoBoro Kabinery MinicTpiB Ykpaiau Bix 22 KBITHS
2020 poxy Ne 290.

2) pesrome 3a (HOpPMOIO 3riHO 3 J0AATKOM 2 10
[Topsanky mpu3HaUEHHS HA MOCAIU ACPKABHOI CITY)KOHU Ha
nepiof Al KapaHTUHY, YCTaHOBIEHOTO 3 HETOI0
3ano0iraHHs MOIIMPEHHIO Ha TEPUTOPIi YKpaiHU TOCTpO]
pecniparopnoi  xBopoobu COVID-19, cnpuunneHo]
kopoHa  Bipycom  SARS-CoV-2,  3aTBepmKeHUM
noctanoBoro Kabinety MinicTpiB Ykpainu Bix 22 KBiTHS
2020 poky Ne 290.

3) 3asBy, B SKid TOBimOMIISE, IO 10 HEi He
3aCTOCOBYIOTHCS 3a00poHH, BH3HAYeH]
YaCTUHOIO TPEThOIO 200 YETBEPTOO cTaTTi 1 3akoHy|
VYkpainun “Ilpo oumiieHHs Bnagu”, Ta Hajae 3roJy Ha
NPOXO/DKEHHS  TEpeBIpKM Ta HA  OMPUIIIOJHEHHS
BIJIOMOCTEH CTOCOBHO HEI BIOIOBIIHO 10 3a3HAYEHOTO
3aKoHy.

Ocoba, sxa BusBHJIA OaxaHHA B3ATH Y4acTb Y

no0opi 3 TMpU3HAUYEHHS Ha BaKaHTHY I0Caay, MOXe



https://zakon.rada.gov.ua/laws/show/290-2020-%D0%BF#n84
https://zakon.rada.gov.ua/laws/show/290-2020-%D0%BF#n86
https://zakon.rada.gov.ua/laws/show/1682-18#n13
https://zakon.rada.gov.ua/laws/show/1682-18#n14

MOJIaBaTh JOJIATKOBY 1H(oOpMaIliro, ska MMiITBEPIKYE
BIAMOBIAHICTh BCTAHOBIIEHMM B OTOJIOIIEHH]I BHMOTAaM,
30KpeMa CTOCOBHO JIOCBiLy po0oTH, mpodeciiiHux
KOMIIETEHTHOCTEH, penyrarii (XapaKTepHUCTUKH,
pEeKOMEH/Iallii, HayKOBI ITyOJTiKaIlil TOIIO).

Indopmanisa npuiimaerscs a0 15 roxa. 45 xs.
11 rpyaus 2020 poky.

[Ipi3Buie, iM’s1 Ta 10 OGaTHKOBI, HOMEP
TereOoHy Ta aapeca eJICKTPOHHOT OIITH
oco0u, sika HaJa€ J10AaTKOBY
iH(pOpMAIlit0 3 MUTAHb TPOBEICHHS
no00py 3 MpU3HAYCHHS HA BAKAHTHY
mocazy

Tumomenko Caitiiana BonogumupisHa
tenedon 207-80-60

KBanidikauiiini Bumorun

1 OcsiTa

BUI[A, HE HI)KYE CTyNEeHs MoJioaumoro OakaiaBpa abo
OaxanaBpa 3a crnerjiagbHicTIO «IIpaBo3HAaBCTBO»

2 JlocBig poboTH

He TIoTpelye

3  |BosogiHHS JIep:KaBHOIO MOBOO

BUTbHE BOJIOJIIHHS JIEP>KaBHOIO MOBOIO

BuMoru 10 KoMneTeHTHOCTI

Bumora

KoMmnonenTu Bumoru

1  |YMiHHA nmpaioBaTi 3
KOMII FOTEPOM

- piBEHb JOCBIAUYEHOTO KopucTtyBada. JlocBin
pobotu 3 odpicanm makerom Microsoft Office
(Word, Excel, Power Point) a6o 3
anprepHatuBHUM maketom Open Office, Libre
Office.

- BUIbHE KOPHUCTYBaHHS 3aKOHOJABUYOIO 0a30r0
Liga;

- BOJIOJIIHHSA MOITYKOBOIO cucTeMoto Internet/

2 J1i10B1 SIKOCTI

- 3JIaTHICTh KOHIICHTPYBATHUCh HA JIETAJIX;

- YMIHHS JOTPUMYBATUCh CYOOpIMHAILIT;

- BMIHHS BU3HAYaTH NMPIOPUTETH;

- YMIHHS TIpaIfIOBaTH B KOMaH/I1;

- ONEPaTHBHICTH;

- 3/IaTHICTb MPUWMATH 3MIHU Ta 3MIHIOBATHUCH.

3 Oco0ucTicHl IKOCT1

- BIANOBIJANBHICTE;

- JUCLUMILIIHOBAHICTB;

- TaKTOBHICTB;

- 1oBara J0 iHIIUX;

- eMolliiiHa CTaOUIbHICTE;
- KOMYHIKaOeJIbHICTb;

- IHIIaTUBHICTG.

IIpodeciiini 3HaHHA

Bumora

|

KomnerenTHi BUMoOrn




SHaHH 3aKOHOIABCTBA

Koncrurymii Ykpainu;

3akoHy Ykpainu «lIpo nepxaBHy ciiyk0y»;
3akony Ykpainu «[Ipo 3amo0iranHst KOPYIIIii»
Kogekc aaMiHiCTpaTUBHOTO CYyJJOUYMHCTBA
VYkpainuy;

3akoH Ykpainu «[Ipo BUKOHaBYE MPOBAHKEHHSY;
3axoH Ykpainu «IIpo cynosuii 30ip»;

3akoH Ykpainu «IIpo 3BepHEHHSs rpoMasisiny;
3akoH Ykpainu «IIpo noctyn no my0OiaiuHoi
iHpOopMarii;

[HCTpYKITiS 3 AUTOBOACTBA B MICLIEBUX Ta
amnerNsAIifHNX cynax YKpainu;

[TonoxeHHs po MOpsI0OK KOPUCTYBAHHS
ABTOMAaTH30BaHOK0 CUCTEMOIO JOKYMEHTOOO0IrY;
[HCTpYKITiTO TTPO MOPSIOK pOOOTH 3 TEXHIYHUMU
3acob0amu (IKCYBaHHS CYI0BOTO IIPOLIECY
(cymoBoro 3acimaHHs).

3akoH Ykpainu «IIpo cynoyctpiii i cTaTyc
CYIITIBY.
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