Honmarok 1

3ATBEPJIDKEHO

HaKa30M KepIBHUKA arapary
KuiBChKOr0o OKpy)HOT0O
aaMiHicTpaTUBHOTO cyay Ne 3
Bix 05 ciuns 2021 poky

OI'OJIOINEHHA

Npo 100ip HAa BAKAHTHY MOCAy AEP:KABHOI CJIY:KOU HA nepioa Ail KAPAHTUHY
CeKpeTaps CyI0BOro 3aciianus Biggity 1o0KyMeHTAJIbHOr0 320e3ne4eHHs i

KOHTPOJII0 (KaHLeJsIpist)

(xaTeropis «By», migkareropii «B2») KniBcbKkoro okpy:;kHoro

aIMIHICTPATUBHOIO Cyay

M. KuiB, OyabBap Jleci Ykpainku, 26

3arajabHi yMoBH

ITocamoBi 000B’A3KHU

- 3I1ICHIOE CY/IOB1 BUKIIMKH Ta MOBIIOMJICHHS Y CTIpaBax,
SK1 3HaXOJAThCS Y MPOBA/DKEHHI CYJIl, B TOMY YHUCI1 y
CIpaBax 3 0OMEXEHUM JIOCTYIIOM.

- 3piiicHroe opopMIIEHHS Ta PO3MIIICHHS CIHUCKIB CIIpaB,
MPU3HAYEHUX JI0 PO3TIISIY.

- IlepeBipsie HasABHICTH 1 3’SICOBY€E NMPUYUHU BIICYTHOCTI
0ci0, SKMX BHUKIMKAHO 10 CYyIdy, 1 JIOTIOBIA€ TPO IIe
TOJIOBYFOUOMY CY/IJII.

- 3milicCHIOE TIEPEeBIPKY 0Ci0, SKi BHKJIMKaHI B CYJIOBE
3acigaHHs, Ta 3a3Ha4Ya€ Ha MOBICTKAX yac rnepeOyBaHHS B
cy/i.

- 3abe3meuye  (IKCYBaHHS  CYAOBOTO  3aciIaHHS
TeXHIYHUMHU 3acobamMu 3rigHO 3 [HCTpyKIi€w Tmpo
nopsiAoK  (piIKCyBaHHS CYJIOBOTO TMPOIECY TEXHIYHUMH
3acobamu.

- Bene xypHan cyoBOro 3aciiaHHs, IPOTOKOJI CYIOBOTO
3acigaHHs.

- BuroroBnse komii cyIoBHUX pIlIeHb y CHOpaBax, SKi
3HAXOJATHCS B MIPOBAKEHHI CYII.

- 3niiicHioe odopMIleHHS IS HalpaBJiEHHS KO
CYIOBUX pilIEeHb CTOPOHAM Ta IHIIMM oco0aM, SKi
OepyTh ywacTb y chnpaBi W (QakTHYHO He Oyiu
NPUCYTHIMH B CyJIOBOMY 3aCiZJaHH1 IIPU PO3TJISAl CIIPABH.
- Bummncye BuUKOHaBYI NHMCTH y cCHpaBaxX, 3a SKUMHU
nependaueHo HeraiiHe BHUKOHAHHS Ta MpPO CTATHEHHS
mrpady 3a HEIBKY JI0 CYaY.

- Odopmitoe MarepiaiM CyAOBUX CHpaB 1 3IiHCHIOE
nepeaady crpas 0 KaHLEIpii cyay.

- [licns KO’KHOTO CyIOBOTO 3aciaHHs Hajae iH(GOpPMAIIito
Opo  pe3ynbTaTH pO3IJsILy COpaBU  JUISl  BHECEHHS
BIIMOBIZHUX 3aMUCiB B OOJIKOBO-CTaTUCTUYHY KapTKy Ta
BE/ICHHS BIOMOBIAHOTO OONIKY CIpaB, MPU3HAYEHHUX [0
PO3IIIANY.




- Y pa3i BiICyTHOCTI B CYAOBOMY 3acigaHHi
PO3MOPSTHIKA BUKOHYE HOTO (DYHKITII.

- Bukonye iHII JOpy4eHHS CyIi, KepiBHUKA amapary
cyny, HayaJbHUKa Bignity  JAOKyMEHTaJIbHOTO
3a0e3neueHHs] 1 KOHTPOJII0 (KaHUENsAPis) Ta MOMIYHHKA
CyIJii, IO CTOCYIOTHCSl OpraHi3amii po3risiay CyJOBHX
CIIpaB.

YMoBU omiaTH npari

[Tocamosuii oxman — 5320 rpH.

- HajxbaBKa JI0 MOCAJ0BOTO OKJIAAY 3a PaHT BiAIOBITHO
no mocraHoBu Kabinery MinictpiB  VYkpainu Bifg
18.01.2017 Ne 15 «IlutanHs omyaTH mpalll MpamiBHUKIB
JIEpKaBHUX OpraHiB» (31 3MIHAMH);

- HaI0aBKU Ta JOTIaTH (BIAMOBIAHO /10 cTAaTTi 52 3aKOHY
Ykpaiuu «I[Ipo aepxaBHy CIIy:KOy»).

[ndopmartis npo CTPOKOBICTH YU
0€3CTPOKOBICTh MPU3HAYEHHS Ha MOocaay

Ha nepion nii xapantuHy, ycraHoBieHoro Kabinerom
MiHicTpiB YKpaiHM 3 METOI0 3arnoOiraHHs MOLIUPEHHIO
Ha TepuTopii YKpaiHU TOCTpoi pecrnipaTopHOi XBOpoOHU
COVID-19, cipuunnenoi kopoHaBipycom SARS-CoV-2,
Ta 10 JHS BHU3HA4YEHHS CYy0 €KTOM TpU3HAYEHHS abo
KEpIBHUKOM  JIEp)KaBHOI ~ CIyXKOM  MEepeMOoXis  3a
pe3yiabTaTaMd KOHKYPCHOTO BiIOOPY BIAMOBIAHO [0
3aKOHOJ]aBCTBA

[Tepenik indopmariii, HeoOXimHOT A1
MPU3HAYCHHS HA BaKaHTHY [1OCay, B
ToMy uncii popMy, aapecara Ta CTPOK
11 momaHHA

Ocoba, ska Oaxae B3SITH y4dacTb y J00opi 3
IpPU3HAUYCHHS Ha BaKaHTHY I[Ocaay, TMOJA€  TaKy
iHbopMarttito yepe3 €AMHUN MOpTal BaKaHCIH IepKaBHOT
CITYXOMH.

1) 3asBy i3 3a3HaYEHHSM OCHOBHHUX MOTHBIB II0JI0
3aHATTS mocaau 3a (GopMOIO 3riIHO 3 JoJaTkoM |
[Topsnky npu3HaueHHs HA MOCAIU AePKABHOI CITY)KOH Ha
nepiof il KapaHTHHY, YCTaHOBJIEHOTO 3 METOI0
3armo0iraHHs MOMIKUPEHHIO HAa TEPUTOPil YKpaiHu rocTpoi]
pecniparopHoi  xBopoobu COVID-19, cnpuunneHoi
kopoHa  Bipycom  SARS-CoV-2,  3aTtBepmkeHUM
noctaHoBoro Kabinery MinictpiB Ykpainu Big 22 KBITHS
2020 poxy Ne 290.

2) pe3tome 3a (GOpMOIO 3riIHO 3 JOAATKOM 2 10
[Topsnky npu3HaUeHHs HA MOCAIU JAepPKABHOI CITY>KOM Ha
nepiof il KapaHTHHY, YCTaHOBJIEHOTO 3 METOI0
3amo0iraHHs NMOIIMPEHHIO Ha TEPUTOPIi YKpaiHU TOCTpO]
pecniparopnoi  xBopoobu COVID-19, cnpuunneHo]
kopoHa  Bipycom  SARS-CoV-2,  3aTtBepmKeHUM
noctanoBoro KaGinery MinictpiB Ykpainu Bix 22 KBiTHS
2020 poky Ne 290.

3) 3asBy, B SKid TOBimOMIISE, IO [0 HEi He
3aCTOCOBYIOThCS ~ 3a00pOHH, BH3HA4Y€HI YaCTHHOIO
TpeThoro abo yerBeproro cratTi 1 3akony Ykpainu «IIpo
OUMIIICHHS BIaJW», Ta HAJa€ 3roJy Ha MPOXOIKEHHS
NEepEeBIPKH Ta HA ONMPUWIIOJHEHHS BIJOMOCTEH CTOCOBHO
Hel BIATMOBITHO /10 3a3HAYEHOTO 3aKOHY.

Ocoba, sxa BusBHJIA OaxaHHA B3ATH Y4acTb Y
no0opi 3 TMpU3HAUYEHHS Ha BaKaHTHY I0Caay, MOXe
MOJIaBaTh JOJATKOBY iH(opmarlifo, ska MiATBEPIKYE

BIAMOBIAHICTh BCTAHOBJIEHMM B OTOJIOIIEHHI BHMOTAaM,




30KpeMa CTOCOBHO JIOCBiIy po0oTH, TmpodeciitHux
KOMIIETEHTHOCTEH, penyrarii (XapakTepUCTUKH,
peKOMEH/Iallii, HayKOBI IMyOJTiKaIlil TOIIO).
Indopmanin npuiimaerbes a0 18 roqmuu 00 xBUIMH
10 ciunsa 2021 poky.

[Ipi3Buie, iM’st Ta IO OaTHKOBI, HOMEP
TenedoHy Ta aapeca eJICKTPOHHOT OIITH
oco0u, sika HaJlae 10AaTKOBY
iH(pOpMAIlito 3 MUTAHb TPOBEICHHS
no0opy 3 MpU3HAYCHHS HA BAKAHTHY

Tumomenko Caitiiana BonogumupisHa
tenedon 207-80-60
067-909-24-79

nocany
KBaaigikauiiini BumMmoru
1 Ocsira BUIIlA, HE HIKYE CTYNEHs MOJOAIMOTo OakanaBpa abo
OakamnaBpa 3a crienianbHicTIO «[IpaBo3HABCTBOY
2 JHocBig pobotu He TToTpelye
3 BononinHs nep>kaBHOIO MOBOIO  [BUIBHE BOJIOAIHHS JIEP>KaBHOIO MOBOIO
Bumoru 10 KoMneTeHTHOCTI
Bumora KommnonenTn BUMoru
1 YMIiHHS TpaloBaTH 3 - piBEeHb JOCBIIYEHOT0 KOpUCTyBada. JlocBiz

KOMII FOTEPOM

pobotu 3 odpicanm makerom Microsoft Office
(Word, Excel, Power Point) a6o 3
anpTepHatuBHUM aketoM Open Office, Libre
Office.

- BUIbHE KOPHUCTYBaHHS 3aKOHOJABUYOIO 0a30r0
Liga;

- BOJIOJIIHHSA MOITYKOBOIO cucTeMoro Internet/

2 Jli10B1 SIKOCTI

- 3JaTHICTh KOHIICHTPYBATHCh HA JICTAJIAX;

- YMIHHS JOTPUMYBATHUCh CYOOpIUHAILIT;

- BMIHHS BU3HAYaTH MMPIOPHUTETH;

- YMIHHS TIpaIflOBaTH B KOMaH/I1;

- ONEPaTHBHICTH;

- 3JIaTHICTb MPUWMATH 3MIHU Ta 3MIHIOBATHUCH.

3 Oco0ucTicHi IKOCT1

- BIANOBIiNANBHICTE;

- JUCLMILIIHOBAHICTE;

- TaKTOBHICTB;

- 1oBara J0 iHIIUX;

- eMolliiiHa CTa0IIbHICTE;
- KOMYHIKaOeJIbHICTb;

- IHINIaTUBHICTS.

IIpodeciiini 3HaHHA

Bumora

KomnerenTHi BUMOrn

4 3HaHHSA 3aKOHOJaBCTBa

- Koncrurynii Ykpainu;

- 3akony Ykpainu «IIpo nepxaBHy ciayx0y»;

- 3akony Ykpainu «IIpo 3amobiranHst KOpymii»

- Kopaekc agmMiHICTpaTUBHOIO Cy/1I0UMHCTBA
VYkpainuy;

- 3akoH Ykpainu «lIpo BUKOHaBY€E NMPOBAKEHHY;

- 3axon Ykpainu «IIpo cynoBuii 36ip»;

- 3akoH Ykpainu «lIpo 3BepHEHHS rpOMagsiny;

- 3axon Ykpainu «IIpo goctyn no myOmigHOi

iHpopMarii»;




[HCTpYKILis 3 AUIOBOJICTBA B MICIIEBUX Ta
amnensAifHuX cynax YKpainu;

[osoxeHHsI PO TMOPSIIOK KOPUCTYBAHHS
ABTOMATH30BAHOIO CUCTEMOIO IOKyMEHTOOOIrY;
[HCTPYKIiFO TIPO MOPSIOK POOOTH 3 TEXHIYHUMHU
3aco0amu (BIKCYBaHHS CYI0BOTO TIPOIIECY
(cymoBoro 3acigaHHs).

3akon Ykpainu «IIpo cymoycrpiii i ctaTyc cyaniB
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