JlomaTok 6

3ATBEPJ/I’)KEHO

HaKa3oM  KEpiBHMKa  amapary
KHIBCBKOTO OKPY’KHOTO
anMmiHicTpaTuBHOTO cyay Ne 81

Bix 16 mumast 2019 poky

YMOBHA

NMPOBEACHHS KOHKYPCY HA 3alHATTA MOCAAH CEKPeTaps Cy10BOr0 3aCiIaHHs
Binginy 1okymMeHTaIbHOT0 320€e31e4eHHS | KOHTPOJII0 (KaHLeJsIPis)
(kateropist B) KHiBCbKOro OKpYy:KHOI0 aAMiHiCTPATUBHOIO Cy1y

(0e3cTpokoBe MPU3HAYEHHS)

3arajabHi yMoBH

[TocamoBi 000B’A3KH

- 3A1liCHIOE Cy/I0B1 BUKJIMKU Ta MOBIJOMJIEHHS y CIIpaBaXx,
SK1 3HaXOJAThCS Y MPOBA/DKEHHI CYJIl, B TOMY YHUCI1 y
CIpaBax 3 0OMEXEHUM JIOCTYIIOM.

- 3niiicHIOe 0opMIIEHHS Ta PO3MIIIEHHS CIHUCKIB CIpaB,
MPU3HAYCHHX JIO0 PO3TIISITY.

- IlepeBipsie HasBHICTH 1 3’ICOBY€E MPUYMUHU BIICYTHOCTI
0ci0, SKMX BUKIMKAHO JIO Cydy, 1 JOTMOBIZAE TPO II€
TOJIOBYFOUOMY CY/IJII.

- 3milicCHIOE TIEPEeBIPKY 0Ci0, SKi BHKJIMKaHI B CYJIOBE
3acilaHHsl, Ta 3a3HaYae Ha MOBICTKaX yac nepeOyBaHHS B
cy/i.

- 3abe3meuye  (IKCYBaHHS  CYAOBOTO  3aciTaHHS
TeXHIYHUMHU 3acobamMu 3rigHO 3 [HCTpyKIi€r Tmpo
nopsiAoK (PIKCyBaHHSI CyJIOBOTO TMPOIECY TEXHIYHUMH
3acobamu.

- Bene xypHan cyfoBOro 3acilaHtsi, IpOTOKOJI CYA0BOTO
3acigaHHs.

- Buroromnse xomii cygoBUX pilIeHb y cCHpaBax, sKi
3HAXOATHCS B MPOBAHKEHHI CYII.

- 3pilicHioe oOpMIICHHS MJIsI HAaNpaBJICHHS KOIIH
CYIOBHUX pilIEHb CTOPOHAM Ta IHIIUM ocobaM, SKi
OepyTh ydacTb y cmpaBi i QakTu4yHO He Oynu
NPUCYTHIMH B CYZIOBOMY 3aCilaHH1 U PO3IIIAl CIIPABU.
- Bunucye BUKOHaBYI JIUCTH Yy CIpaBax, 3a SKUMH
nepen0aueHO HerailHe BHUKOHAHHS Ta NPO CTATCHEHHS
mrpady 3a HEABKY 10 CyAy.

- Odopmitoe Matepiaau CyIOBHUX CHpaB 1 3IiHCHIOE
nepeaady crpas 0 KaHLEAPii cyay.

- [Ticns KO’KHOTO CyIOBOTO 3aciaHHs Hajae iH(popMallito
Opo pe3yabTaTH pO3IJILy COpaBU  JUIl  BHECEHHS
BIIMOBIHUX 3aMUCIB B OOJIKOBO-CTaTUCTUYHY KapTKy Ta
BEJICHHS BIQNOBIIHOTO OONIKY CIpaB, MPU3HAUEHHUX M0
PO3IIIANY.

- Y pa3i BiICYTHOCTI B CYIOBOMY 3aciJaHHi
PO3MOPSTHIKA BUKOHYE HOTO (YHKITII.

- BukoHye iHIII JOpYy4eHHs CyIi, KepiBHUKa amapary
cyny, HavyalbHUKAa  Bimainy — JOKyMEHTaJIbHOTO
3a0e3neueHHs] 1 KOHTPOJIIO (KaHLENsApisd) Ta MOMIYHUKA




CyIUIl, IO CTOCYIOTBCSI Oprasizarii po3risiay CYIOBHX
CIIpaB.

YMOBH OIIaTy mparti

[Tocamosuii oxman — 4690 rpH.

- Hag0aBKa JI0 1MOCaI0BOTO OKJIAAY 3a PaHr BiIMOBIIHO
1o nocraHoBu Kabinery MinictpiB Ykpainu Bin
18.01.2017 Ne 15 , IIutaHHs OTUIATH Mpalli MPa[iBHUKIB
Jep >KaBHUX OpraiB”’(31 3MiHaMM);

- Hap0aBKy Ta JOTUIATH (BIAMOBITHO 10 cTaTTi 52 3aKOHY
VYkpainu ,,[Ipo gepxaBHy ciryx0y”).

[HpOpMaLis TPO CTPOKOBICT UK
0€3CTPOKOBICTh MPU3HAYCHHS HA TTOCALY

bescTpokoBe nmpu3HaueHHs

[lepenik TOKyMEHTIB, HEOOXITHUX IS
y4acTi B KOHKYPCi, Ta CTPOK iX IMOTaHHS

1. Komis macnopra rpoMajsiHuHa Y KpaiHu.

2. IlucemoBa 3asiBa TMpO ydacTh y KOHKypcl 13
3a3HAYCHHSM OCHOBHUX MOTHUBIB IS 3aWHSITTS TOCAIU
JIEpKABHOT CIYy)KOM, /0 SKOI JOJA€EThCA pe3loMe Yy
JOBUIBHIN (HOopMi.

3. IluceMoBa 3asBa, B AKii 0co0a MOBIIOMIISE, IO A0 Hel
HE 3aCTOCOBYIOTHCS 3a00pOHM, BHM3HAYECHI YaCTHHOIO
TpeThoI0 ab0 yeTBepToto cTarTi 1 3akony Ykpainu «IIpo
OUMINEHHS BJIaIN», Ta HANAE 3TOMy Ha MPOXOKEHHS
MEepeBIPKU Ta HA ONPUIIIOAHEHHS B1IOMOCTEH CTOCOBHO
Hel BIIMOBIIHO JI0 3a3HAYEHOTO 3aKOHY.

4. OpuriHan TOCBIAYEHHS aTecTallii MoJ0 BUIHBHOTO
BOJIOJIIHHS JIEP’KaBHOIO MOBOIO.

5. Komis (komii) mokymeHTa (HOKyMEHTIB) PO OCBITY.

6. 3anoBHEHA 0COOOBAa KapTKa BCTAHOBJICHOTO 3pa3Ka.

7. Jexmapariisi ocoOu, yIMOBHOBOKEHOI HAa BHKOHAHHS

GyHKIIA Jep)kaBu ab0 MICIIEBOTO CaMOBPSIyBaHHS, 33|
2018 pik.

[Ipumitka. [lexmapamis 0coOH, YyIMOBHOBaXCHOI Ha
BUKOHaHHSA  (QYHKIIA  JepkaBu  ab0  MICLIEBOTO

camoBpsayBaHHs, 3a 2018 pik, HamaeTbcs y BUTIISIIL
PO3pYKOBAHOTO MPUMIPHUKA 3allOBHEHOI JAeKiapalii Ha
odiniinomy BeO-caiiti HA3K.

JlokymeHTH npuiiMarotees 10 17 roauuu 00 xBuaud (]
w’satauiio 10 15 roguaun 00 xBuiaun) 05 cepmus 2019
POKY

M. KuiB, 6ynbBap Jleci Ykpainku, 26

JlonaTkoBi (HEOOOB'SI3KOB1) TOKYMEHTH

3asBa IOJO 3a0e3Me4YeHHs] PO3YMHUM IPUCTOCYBAHHIM
3a ¢Qopmoro 3rimHo 3 momarkom 3 nmo [lopsnaky
NPOBEJCHHS KOHKYpPCY Ha 3alHATTA IOCaJa Jep>KaBHOI
CItyx0u

Micre, yac i JaTa moyaTKy MpOBeIeHHS
TEeCTyBaHHS

12 cepnias 2019 poxy o 10 roauni 00 xBHIMH
M. Kuis, 6yneBap Jleci Ykpainku, 26

[Ipi3Buie, iM’s Ta MO OATHKOB1, HOMEP
TenedoHy Ta ajpeca elNeKTPOHHOI NOIITH
ocoOu, sika HaJjae 10JAaTKOBY
iH(OpMallio 3 MUTaHb IPOBEACHHS
KOHKYPCY

Tumomenko Csitiana BonogumupisHa
tesnepon 207-80-60

KBaaigikauiiini BumMmoru

1  |Ocgira BUIIIA, HE HW)KYE CTYyMEHs MOoJIoAloro OakamaBpa abo
OakanaBpa 3a crerianbHicTio «I[IpaBo3HaBCTBO»
2  |[docBig pobotu He ToTpedye



http://zakon3.rada.gov.ua/laws/show/1682-18/paran13#n13
http://zakon3.rada.gov.ua/laws/show/1682-18/paran13#n13
http://zakon3.rada.gov.ua/laws/show/1682-18/paran14#n14

BotoainHs 1ep>KaBHOIO MOBOIO

BUTHHE BOJIOJIIHHS JCPKABHOIO MOBOIO

Bumoru g0 KOMIIETEHTHOCTI

Bumora

KoMnmoHeHTH BUMOIrH

YMIHHA [IPaLIoOBaTH 3
KOMIT I0TEPOM

piBeHB JOCBITYEHOTO KoprucTyBada. JlocBin
pobotu 3 oicaum nakerom Microsoft Office
(Word, Excel, Power Point) aco 3
anpTepHatuBHEM niaketoM Open Office, Libre
Office.

BUIbHE KOPHCTYBaHHS 3aKOHOJABYOI0  0a300
Liga;

BOJIOJIIHHSI TTOIIYKOBOIO cucTeMoro Internet/

J1i10B1 SIKOCTI

3/IaTHICTh KOHIIEHTPYBATUCH HA JIETAJIAX;
YMIHHSI TOTPUMYBAaTHCh CYOOpAMHAILLlT;
BMIHHSI BU3HAUaTH MPIOPUTETH;

YMIHHS MTPAIOBaTH B KOMAaH/I1;
OTIEPATHBHICTH;

3/IaTHICTh MPUUMATH 3MIHU Ta 3MIHIOBATHCH.

OcoOucTicHi IKOCT1

BIAMOBITAILHICTE,
JUCHHUILTIHOBAHICTD;
TaKTOBHICTb;

ToBara Jo IHIIHX;
eMoliiiina cTaOUILHICTD;
KOMYHIKaO€IbHICTD;
IHIIaTUBHICTb.

IIpodeciiini 3HAHHA

Bumora

KomnerenTHi BUMoOrun

3HaHHS 3aKOHOJAaBCTBA

Koncturymii Ykpainu;
3akony Ykpaiau «IIpo aepxaBHYy CIyk0y»;
3akony Ykpaiau «IIpo 3amo6iranHs KOpymiiin»

3HaHHS CIENIaJbHOTO
3aKOHO/IaBCTBA, 10 OB sI3aHE 13
3aBJaHHSAMHU Ta 3MICTOM pOoOOTH
NICPYKABHOTO CITY>KOOBIIS
BIIIIOBIIHO O IIOCAA0BO1
THCTPYKIIIT (TI0JIOKEHHS TTPO
CTPYKTYpPHUH TiAPO3iN)

Koznekc anMiHICTpaTUBHOTO Cy/IOYUHCTBA
VYkpainu;

3akoH Ykpainu «IIpo BUKOHaBYE MPOBAIKEHHS»;
3akoH Ykpainu «IIpo cymoBuii 360ip»;

3akoH Ykpainu «IIpo 3BepHEHHS rpoMaJiiH»;
3akon Ykpainu «IIpo noctyn go myoaidHO1
iHbOopMaIIii;

[HCTpYKIIis 3 ALTOBO/ACTBA B aIMIHICTPAaTUBHUX
cyaax Ykpainu;

[TonoskeHHs PO MOPSATOK KOPUCTYBAHHS
ABTOMAaTH30BAaHOIO CUCTEMOIO IOKYMEHTOOOIrY;
[HCTpYKIIiT0 TPO MOPSATOK pOOOTH 3 TEXHIUHUMU
3aco6amu (iKCyBaHHs CyI0BOTO MPOIIECY
(cymoBoro 3acigaHHs).

3akoH Ykpainu«lIpo cynoyctpiit i craTyc
CYIUIIBY.
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